Poccuiickas ®@exepanus Poccus @enepanusssl

Pecnny0imka Asarai Aurraii Pecny0JIMKaHBIH
AJIMMHUCTpPALMS «YHou aiimak»
MYHUIMIIAJIBHOT0 00pa3oBaHus MYHHUIIMIIAJI TO30JIMO
«YHouckuii panow» aIMUHHUCTPANUA3BI
HOCTAHOBJUEHMUE JOII
«__» anpens 2022 roga c. Yos Ne mpoekrt

OO0 yTBep:KIeHUH AJIMUHUCTPATHBHOTO
perjiaMeHTa Mo NPeIoCTABJIECHHUIO
MYHUIUNAJIBHON yCIyTH
«IIpenocrasiieHne ;KNUJIOT0 NOMeIEHUS
0 I0TOBOPY CONMATBHOI0 HAWMa))

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 06 okxTsa6ps 2003 rona
No 131-®3 «O6 00mMX OPUHIUIIAX OpPraHU3aIllMd MECTHOTO CaMOYIMpAaBJICHUSA B
Poccuiickoit @epnepauuny, DenepaibHbiM 3akoHOM oT 27 wuwona 2010 rona
Ne 210-®3 «O6 opraHuzanuu TrOCYAapCTBEHHBIX WU MYHHULUIAIBHBIX YCIyT»,
AJMUHHUCTpAIUs MyHULUTIATBHOTO 00pa3oBaHus «HolCKui paiioH»

IMNOCTAHOBJAET:

1. YTBepauTh npuiaraeMpli aIMHUHUCTPATUBHBIA PETIIAMEHT IPEIOCTABIICHUS
MyHUIMNanbHOW yciyru «lIpenocraBneHue >KWIOro IOMEIIEHUS IO JI0rOBOPY
COLIMAJIBHOTO HAWMa».

2. Hacrosiiee nocTaHOBJIEHUE MOJIEKNAT Pa3MELICHUIO HAa OPUIIMAIBHOM caiiTe
agMUHUCTpanuu  YoMCKOro pailoHa B pasjelie  MyHULMIIAIbHAs  yclyra,
obunMaIbHOMY ONYyOJUKOBaHUIO (OOHAPOJOBAHHUIO), M BCTYMAeT B CHIy IIOCTE
obuIMaIBHOTO ONMyOIUKOBaHUS (0OHAPOIOBAHMS).

3. KoHTponb 3a HCIIOIHEHMEM HACTOSLIETO IOCTAHOBIECHUS BO3JIOKWTH Ha
ucnonHstonero o6s3anHoctd  IlepBoro 3amectutens [7naBel  aAMHHHCTpaLUU
MYHUIIMIIAJIBHOTO 00pa3oBaHus «YoHCKUN palioH» MO SKOHOMUYECKOMY Pa3BHUTHUIO,
CEIBCKOMY XO3SMICTBY, UMYIIIECTBEHHBIM M 3€MEJIbHBIM OTHOIICHUSIM.

['maBa MyHULIMTIATIBHOTO 00Opa30BaHUS
«YHoUCKuU panon» N.A. Pycckux



YTBEPXJIEH
NIOCTAHOBJICHHEM aJIMUHUCTPALIUU
MYHUIUIIAJILHOTO 00pa30BaHuUs
«YHouckui panion»
oT «__ » amnpeist 2022r. Ne npoexT

AJIMUHUCTPATUBHBIA PETJIAMEHT
npeaocTaB/IeHUs MYHMIMIIAJABHOM ycayru «IIpenocrasiieHue :KuJjioro
MOMELIEeHUS 10 JOTOBOPY COHAJBHOI0 HaiiMa»

1. OO01mue MoJI0KEeHUSA
IIpeamer peryjimpoBaHusi ATMHUHHCTPATHBHOIO perjiaMeHTa

1.1. AIMUHHCTPAaTHUBHBIM pErJIAMEHT MNPEIOCTaBICHUS MYHULHAIIAIBHON
yeayru «lIpemocraBinenue KUaoro noMemeHus 1o JI0roBopy COLMAJIBHOIO HaniMa
pazpaboTaH B L€NsAX IMOBBIIIEHUS KadecTBa U JOCTYIHOCTH IPEAOCTaBICHUS
MYHULUIIAIBHOW YCIIYI'H, OIpEACNseT CTaHIapT, CPOKM M IOCIENOBATEIBHOCTH
NEUCTBUM TIIpU  OCYIIECTBICHUM IIOJJHOMOYMM II0 IIPEIOCTABICHUIO JKUJIOTO
NOMEIICHHS] 10 JOTOBOPY COLMAJIBHOIO HaliMa HAa TEPPUTOPUU MYHHIIMIAIBHOIO
oOpa3zoBanus «YoucKkuil paiion».

Hacrosiumii  AIMMHHCTPAaTUBHBIA  pPErJIaMEHT PEryJupyeT OTHOLUEHUS,
BO3HUKaromue Ha ocHoBaHuM Konctutynuum Poccuiickon @enepanuu, Kunuimnoro
konekca Poccuiickonn ®enepannu, Hamorosoro xoxekca Poccuiickonn denepanum,
®enepanbaoro 3akona ot 27 wurons 2010 1. Ne 210-®3 «OO6 opranuzauuu
IIPENOCTABIICHUS TOCYAAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYI».

Kpyr 3asBureJiei

1.2. 3asgBuTenssMM Ha TMOJYYEHUE MYHHULUIAIBHON YCIYTH SIBISIOTCS
dbuznyeckue JNuia - MaJOUMYIIHE U APYrue KaTEropuu Tpa)<JaH, ONpeesICHHbIC
dbenepasibHBIM 3aKOHOM, yKa3zoM IIpesunmenta Poccuiickoit ®eneparuu wim
3aKOHOM cyOBekTa Poccuiickoit deneparuu, MOCTaBICHHBIE HAa y4eT B Ka4eCTBE
HYXJAIOIIUXCS B )KUJIBIX MOMENIECHUIX (J1ajiee — 3asiBUTENb).

1.3. WHrepecbl 3asBUTENICH, YyKa3aHHBIX B IyHKTe [.2 HacTosIIEro
AJIMUHUCTPATUBHOTO pETJIaMEHTa, MOTYT TMPEJACTaBIATh JHIA, 00JIaIaroIme
COOTBETCTBYIOIIUMH MOJHOMOYUSIMHU (J1ajie€ — IPEACTABUTEND).

TpeGoBanus Kk NOpAAKY HH(POPMHUPOBAHUSA 3asiBUTEJIECH 0 MOPSIIKE
NPeA0CTABJICHUA MYHUIUIIAJIbHOMN YCJIYTH

1.4. UupopmupoBanre o MopsKe MPea0CTaBICHUS MYHULIMIAIBHON YCIyTH
OCYIIECTBIISIETCS:

1) HemocpenCTBEHHO MNpU JIMYHOM TpUEME 3asBUTENs] B  3/IaHHUU
AJIMUHUCTpAIIMU MYHUIIMNAIBHOTO oOpazoBanus «Yolckuii paiton» PecnyOmauku



Antait (manee — YHOJHOMOYEHHBIH OpraH) WM MHOTOQYHKIHOHAJIHHOM IIEHTpE
NPEeAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULIMNAIBbHBIX yciuyr PecnyOnuku Aunraid
(manee — MOII);

2) 1o tenedoHy B YoiarHOMOYeHHOM oprane win M®II;

3) nUCbMEHHO, B TOM YHCJ€ IOCPEACTBOM DJIEKTPOHHOW TIOYTHI,
(aKCUMUIIBHOU CBSI3H;

4) NOCPEICTBOM pPa3MEIIEHUs] B OTKPBITOM U JIOCTynHOU (dopme
uH(popMaIu:

- B ¢eneparbHON TOCyAapcTBEeHHONW HH(OpMmanumoHHOW cucteme «Eaunbiii
nopTan roCyJapCTBEHHBIX 17} MYHHUIUTIAIBHBIX yCIyT (byHKITHII)»
(https://www.gosuslugi.ru/) (manee — EII'Y);

- Ha odunUaIbHOM caiiTe YmnomHoMmoueHHoro opraHa (http://dolickuii-
paiioH.pd/);

5) mocpenctBoM pasMmeleHus MHGopManuu Ha MHGOPMAIMOHHBIX CTEHIAX
YnomHomoueHHOro oprana uiu MOILI.

1.5. UudpopmupoBanmre oCyecTBISIETCS MO BOIIPOCaM, KacaroluMCs:

- crIocO0O0B MOJa4YM 3asIBJICHUS O MPEAOCTABICHUNA MYHULIMIIATBHON YCIIyTH;

- aapecoB YmoiHoMo4YeHHOro opraHa u MO®PII, oOpamieHne B KOTOpBIC
HE00XO0UMO ISl MPEIOCTAaBICHUSI MyHULIUTTAIIBHOU YCITYTH;

- cOpaBoYHOW HHPoOpMauu O paboTe YIOJIHOMOYEHHOIO OpraHa
(CTPYKTYpHBIX HOJIpa3/ieJIeHHi1 Y IOJIJHOMOYEHHOTO OpPraHa);

- JIOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTABICHUS MYHUIIUIIAILHOU YCIYTH
U yCIyr, KOTOpble SBJIAIOTCS HEOOXOAMMBIMM M  OOS3aTEIbHBIMU  JJIS
IPEAOCTABIEHUS MYHULIMIAIBHON YCIyTH;

- IOpAJIKA U CPOKOB MPEAOCTABICHNS MYHUIIMIIAJIBHON YCIYTH;

-OpsiIKa IIOJyYEHUsT CBEIEHUHM O XOJ€ PACCMOTPEHHS 3asBJICHUS O
MPEJOCTABIEHNA MYHHULHUNAIBHOM YCIAYTM M O pe3yJbTaTax MPelOCTABICHUS
MYHHUIUITAJIBHOMN YCIIYTH;

- TI0 BOIIPOCAM MPEAOCTABICHUS YCIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU U
00s13aTeJIbHBIMU JIJ151 IPEIOCTABICHUSI MyHUITUTIAILHON YCIIYTH;

- mopsaka gocydaeOHoro  (BHecyaeOHOro) oO»KajloBaHUs — JEUCTBUM
(Oe3neiicTBUSI) JOJDKHOCTHBIX JIMI, M NPUHUMAEMbIX HMMH pEUICHUW Mpu
IIPEOCTABIEHNHA MYHULIUTIATbHON YCIYTH.

[Tonyyenne wmHpoOpMaIMK MO BOMPOCAM MPEJOCTABICHUS MYHHIIMIAIbHON
YCIYIH W YCIyr, KOTOpbIE SBISIIOTCS HEOOXOIWMBIMU M 00S3aTE€IbHBIMH JUIS
IPEeI0CTaBICHUS MyHUIIUIAIBHON YCIYTH OCYIIECTBIISIETCS O€CIIaTHO.

1.6. Ilpu yctHOM oOpamenun 3asBuTeNs (JIUYHO WIA 1O TeledoHy)
JIOJKHOCTHOE JIULIO0 YOJIHOMOYEHHOTO oprasa, paboOTHUK M®I],
OCYUIECTBISIONUN KOHCYJIbTUPOBAHUE, MOAPOOHO M B BEXKIMBON (KOPPEKTHOIN)
dbopme nHGopMUpYyeT 0OOPATUBIIUXCS 10 UHTEPECYIOIIUM BOIIPOCaM.

OTtBer Ha TeneQOHHBIM 3BOHOK JIOJDKEH HAyMHAThCS € HMHGOpMALUU O
HAaMMEHOBAaHWU OpraHa, B KOTOPBIM MO3BOHWI 3asiBUTENb, (aMWINK, HMEHH,
oTuecTBa (MOCIeAHEe — MPU HAIMYMM) U JOJDKHOCTU CIEUUATUCTa, MPUHSIBLIETO
Tene(OHHBIN 3BOHOK.

Ecnun  pomxHOCTHOE JMIO  YNOJIHOMOYEHHOTO OpraHa HE  MOXKET
CaMOCTOSITENIbHO J1aTh OTBET, TeIe(OHHBIA 3BOHOK JOJKEH OBbITh IMepeapecoBaH




(mepeBenieH) Ha IPyTroe JAOJHKHOCTHOE JIUIIO WM K€ 00paTUBIIEMYCS JIUITY JAOJDKEH
OBITH COOOIIEH TelIe)OHHBIM HOMEp, MO KOTOPOMY MOXHO OyJeT TMOJYUYUTh
HEO00X0AMMYI0 MH(OpMaIIHIO.

Ecau mnoaroroBka otrBeTa TpeOyeT NPOJOKUTENHHOTO BPEMEHH, OH
npeasiaraet 3asBUTENI0 OAUH U3 CIEIYIONIUX BAPUAHTOB NAIIbHEHIINX EHCTBUM:

- U3JI0KUTH o0pallleHne B MUCbMEHHOU opme;

- HA3HAYUTb JAPYTO€ BpeMs sl KOHCYJIbTAIlUK.

JIOJDKHOCTHOE JIMIO YTIOJHOMOYEHHOIO OpraHa HE BIIPAaBE OCYIIECTBIISThH
UH(OPMHUPOBAHUE, BBIXOJSIIEEC 33 PAMKU CTAaHAAPTHBIX MPOLEAYpP M YCIOBUU
MPEIOCTABICHUS] MYHUIIUNIATBHON YCIYTH, U BIMSIONIEE MPSMO WM KOCBEHHO Ha
npuHuMaemMoe pemieHue. [IponomkuTensHOCTs HHPOPMUPOBAHUS MO TEIEPOHY HE
JOJ>KHA TIpeBbIaTh 10 MUHYT.

NudopmupoBanre oCyIIeCTBISETCS B COOTBETCTBHM C rpaduKOM Mpuema
Ipak/JaH.

1.7. Ilo nucbMEeHHOMY OOpAILIEHUIO JAOJKHOCTHOE JIMIO YIIOJIHOMOUYEHHOTO
OopraHa, OTBETCTBEHHOE 3a MPEAOCTaBJICHUE MYHHUIUIAIBbHON YCIyTH, NOAPOOHO B
NUCbMEHHOU (hopMe pa3bACHSIET IPAKIAHUHY CBEACHUS 10 BOIIPOCAM, YKa3aHHBIM B
nyHkre 1.5. Hacrosimero AJIMHUHUCTPAaTUBHOIO perjiaMeHTa B  IOpPSJIKeE,
ycraHoBieHHOM DenepanbHbiM 3akoHOM OT 2 Mast 2006 r. Ne 59-®3 «O nopsiake
paccMoTpeHusi  oOpaimieHud  rpaxaaH  Poccuiickoit  ®Depepanuny  (nanee—
®denepanbHblid 3ak0H Ne 59-D3).

1.8. Ha EIII'Y pa3memaroTcs cBefeHus, npeaycMorpeHssle llosoxennem o
dbenepanbHOl TOCYymTapCTBEHHOW WHGOPMAIMOHHONW cucteMe «DenepaibHbIN
peecTp roCyAapCTBEHHBIX U MYHUIIMNANBHBIX yCIyT ((PyHKIHIA)», YTBEPKICHHBIM
noctanoBiienneM [IpaBurensctBa Poccuiickoit ®@enepaunu ot 24 oktadps 2011
rona Ne 861.

Hoctyn K wuHpOpMamuM O CpPOKAX U TOPSAJIKE TMPEeIOCTaBICHUS
MYHULUNAIBHOW YCIYTH OCYLIECTBIISIETCS 0€3 BBIMNOJHEHHS 3asABUTEIEM KaKUX-
aubo TpeOoBaHMM, B TOM uuciie 0€3 MCIOJIb30BaHus MPOrPaAaMMHOI0 OOecIeUeHus,
YCTAHOBKA KOTOPOTO Ha TEXHUYECKHUE CPEACTBA 3asBUTEINA TPEOYeT 3aKIIOUYCHHUS
JUIEH3MOHHOTO WJIM MHOTO COTJalleHuss ¢ mpaBooOJiajjaTeseM MTpOrpaMMHOTO
obecrieueHusi, NPEAYyCMATPUBAIOIIET0 B3MMaHUE IJIAThl, PETUCTPALHUIO WU
aBTOPU3ALIMIO 3asBUTEJISI WJIM MPEIOCTABIEHUE UM TIEPCOHAIBHBIX JAHHBIX.

1.9. Ha odummansHOM caiiTe YNOTHOMOYEHHOTO OpraHa, Ha CTEHIax B
MecTax MPEeIOCTaBICHUS MYHULMNAIBbHOW YCIYTM U YCIYr, KOTOPBIE SIBIISIIOTCS
HEOOXOIUMBIMUA M 0053aTEIBHBIMY JISI TIPEJOCTABICHUS MYHUIIUIIAIIBHOW YCIYTH,
U B MHOTO(YHKIIMOHAIBHOM LIEHTPE pa3MeIlaeTcs CJeaykolas CIpaBoYHas

uH(pOpMaIHs:
- 0 MecTe HaxOoXAeHHUs U rpaduke paboThl YTOJIHOMOUYEHHOIO OpraHa M HX
CTPYKTYPHBIX Hopa3AeneHui, OTBETCTBEHHBIX 3a IpEI0CTaBICHUE

MYHHITUTIATBHON YCIIYTH, a TAK)Ke MHOTO(YHKITMOHAIBHBIX IIEHTPOB;

- crpaBoYHbIC TeJdePOHBI CTPYKTYPHBIX MOJApa3IeNeHUN YTOIHOMOUYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MyHUIIUTIATHHONW yCIyTH, B TOM YHUCIIE
HOMeEp TeneoHa-apTouH(popMaTopa (IIpu HAJTUYKHN ),

- aapec opUIMATBLHOrO calTa, a TaKKe AJICKTPOHHOM MOUThl U (MJIH) (OPMBI
o0OpaTHOM cBsi3M YIOJTHOMOYEHHOTO Oprana B ceTu «HTepHETY.



1.10. B 3amax oxugaHuss YMOOJIHOMOYEHHOTO OpraHa pa3MelarTcs
HOPMAaTHBHBIE MPAaBOBbIE AKThl, PETYJIUPYIOIIUE TMOPALOK MPEIOCTABICHUS
MYHHUIUITAJIBHON YCIIyTM, B TOM 4HCl€ AJMHUHUCTPATUBHBIA PErIaMEHT, KOTOPBIE
10 TpeOOBAHUIO 3asBUTEISI IPEAOCTABIISIIOTCS €MY [l O3HAKOMIICHUS.

1.11. Pasmemnienue uHpopmanuu 0 MOPSJIKE MPEI0CTaBICHUS
MYHHUIUIIAIBHON yCIyrd Ha WH()OPMAIMOHHBIX CTeHAax B mnomemieHuun MOI]
OCYIIECTBIISIETCS B COOTBETCTBUM C COIJIAIEHUEM, 3aKIIOUYCHHBIM Mexay MOI] u
YNOTHOMOYECHHBIM OpPTraHOM C yYeTOM TpeOoBaHWNW K HWHHOPMUPOBAHUIO,
YCTAHOBJIEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.12. Undopmarus o xo0ae PacCMOTPEHUS 3asBICHHUS O TPEIOCTABICHUU
MYHULIHUNAJIBHON YCIYTM M O PpPe3yibTaTax IMPeAOCTABICHUS MYHUIUIIAIbBHOU
YCIIYTH MOKET OBITh TOJIy4eHa 3asBHUTENEM (€ro MpeICTaBUTENIEM) B JUYHOM
kabunere Ha EII'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM MOApa3AelICHUN
YOJIHOMOYEHHOTO OpraHa Mpu OOpallleHUuH 3asBUTEINS JIMYHO, MO TeiaedoHy
MIOCPEICTBOM AJIIEKTPOHHOM MOYTHI.

2. CtaHgapT npeaocTaB/ieHUs] MYHULIMNIAJIbHON YCJIYTH
HanMmeHoBaHMEe MYHUIIMIIAJIBbHON YCJAYTH

2.1. MynununaneHaa yciyra «lIpegocraBieHue >KWIOrO MNOMEIIEHUS 10
JIOTOBOPY COLIMAIIBHOTO HAlMay.

HaumeHoBaHue opraHa, npeaocTaBjisOLIEro
MYHHUIHMIAJIBHYIO YCJIYTY

2.2. MyHununaiapHas  yciayra  HOpeAocTaBisieTcs — AJMHUHUCTpaLMER
MYHHUIUIIAIBHOTO oOpa3zoBaHust «Yolckuii paiton» PecnyOnuku Anrtail (manee-
YOJHOMOYEHHBIN OpraH).

2.3. B mnpenocraBieHMH MYHULMNAIBHOW YCIYrH NPUHUMAKOT YYacTHE:
(YKa3zaTh IepeyeHb OpraHoOB M OpTraHU3allMii, y4acTBYIOIIMX B MPEJOCTaBICHUU
YCIIYTH)

I[Ipy  mpenocraBieHHMM  MYHULMNAIBHOW  yCIyru — AJMHUHUCTpaLUs
B3aUMO/JICUCTBYET C:

2.3.1. ®enepanbHOil HAJIOTOBOM CIIy>)k00H B YacTW MOJYyYEHUS CBEICHUU U3
EnnHOTO roCyaapCTBEHHOTO peecTpa 3alucel akTOB TPaKIaHCKOTO COCTOSIHHSI O
POKIICHHHM, O 3aKIIOYCHWH Opaka, TOJydeHHWs CcBeAeHWH w3 ExmHOro
FOCYJapCTBEHHOIO pEECTpa IOPUAWYECKUX JIWI, B CIIydyae IMOJa4u 3asiBIICHUSA
npeacTaBuTesieM (IOpUIMYECKUM JIMIOM); TOJydYeHusi cBeaeHuil u3 EauHoro
rOCYJIJApCTBEHHOTO pEecTpa WHAMBUAYAIBHBIX NPEANPUHUMATENCH, B CIydae
NoJa4M 3asBJICHUS MIPEACTABUTENEM (MHAUBUIYAIbHBIM NPEANPUHUMATEIIEM ).

2.3.2. MuHUCTEpCTBOM BHYTpeHHHX nen Poccuiickoin ®denepauriu B 4acTu
MOJYyYEHUsI  CBEICHUM,  MOATBEPKIAIOIIMX  JACHCTBUTEIBHOCTh  IMAcCIopTa
Poccuiickon denepannu U MECTO KUTEILCTBA.

2.3.3. Tlencuonusim ®dongom Poccuiickoit denepainuy B 4acTu MNPOBEPKHU
COOTBETCTBUS (DaMUIILHO-UMEHHOMU rpynibl, AaThkl poxaenus, CHUJIC.



2.3.4. ®enepanbHOW CIIy)OBI TOCYAAapCTBEHHOW pEruUCTpaIiy, KajacTpa
KapTorpadud B YacTH TOJNyYeHHs] CBeleHWH wu3 EAMHOro TrocymapcTBEHHOTO
peecTpa HeIBIPKUMOCTH Ha UMEIOIUECs 00bEeKThI HEJIBUKUMOCTH.

2.4. llpum mnpeaocTaBICHUH MYHUIUMNAIBHOW YCIYTH AJIMHUHUCTPALUU
3ampemnaeTcss TpeOoBaTh OT 3asgBUTENS OCYIIECTBICHUS JECUCTBHIA, B TOM YHUCIE
CorjacoBaHWl, HEOOXOMUMBIX /I TMOJY4YEHUsS MYHHUIUNAIBHON YCIyrd W
CBSI3aHHBIX C OOpallleHHeM B WHBIE TOCYJAapPCTBEHHBIC OpTaHbl W OpraHU3AINH, 32
UCKJIFOYCHUEM TIOJIYYEHUS YCIIYyT, BKJIIOYEHHBIX B TIEPEYCHb YCIYT, KOTOPHIC
SBISIOTCS ~ HEOOXOAMMBIMH M OO0sA3aTEeAbHBIMHA  JUISl  TMPEIOCTABIICHHS
MYHUIIATTATPHOW YCITyTH.

Onucanue pe3yabTaTa NpeIo0CTABICHUS] MYHUIUNIATbHOMN
yCIAyIrH

2.5. Pe3ynbTaToM NpeaoCTaBICHUS] MYHUIIUNAIBHON YCIYTH ABJISCTCS:

2.5.1. Pemienue o npeAoCTaBICHUHM MYHUIMIAIBHOW yCIyru 1o ¢opwme,
cornacHo Ilpunoxkenuto Ne 1 k HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.5.2 Ilpoekt JloroBopa couuaibHOrO HaliMa HJIOTO MOMENIEHUS, COTJIACHO
[Tpunoxenuto Ne 5 k HacTogEMY AIMUHUCTPATUBHOMY PETJIaMEHTY.

2.5.3. Pemenue o0 oTka3e B MPEAOCTABICHUH MYHUIMNAIBLHOW YCIYTH IO
dopme, cormacHo Ilpunoxkennto Ne 3 K HacTosmeMy AJIMHUHUCTPATUBHOMY
pErJaMeHTy.

Cpok mpenocTaBlieHUs TOCYJIAPCTBEHHOW MYHHIIUMINIAIBHON YCIyrd, B TOM
YUCJE C YYETOM HEOOXOAMMOCTH OOpalieHuss B OpPTraHU3allUH, YYaCTBYIOIIHE
MPEI0CTABICHUN MYHHUIUTIAIBHOMN YCIYTH, CpOK MIPUOCTAHOBJICHUS
NpPEJOCTABICHUS ~ MYHHUIMIAIBHOM  yCIyrd, CpOK BblAa4u (HAOpaBJICHHUS)
JIOKYMEHTOB, SIBJISIFOIIUXCS PE3YJIbTATOM IPEIOCTABICHNS] MYHUIIUNIAIBHON YCIyTH.

2.6. AnMUHHUCTpaIMs B TeueHHe 25 pabouux JHEH CO JHS PEerucTpaiuu
3asBJICHUS W JIOKYMEHTOB, HEOOXOJMMBIX JUISI MPEAOCTABJICHUS MYHHUIIUIATbHON
yCIyTH B YIIOJTHOMOYEHHOM OpTraHe, HaIllpaBIsieT 3asBUTEII0 CIIOCOOOM yKa3aHHOM
B 3asBJICHUU OJIMH U3 PE3YJbTATOB, YKA3aHHBIX B MYHKTE 2.5 AJIMUHHCTPATUBHOTO
perjiaMeHTa.

HopMaTuBHBIE IPABOBbIE AKThI, PEryJMpPYIOIIHe MPeA0CTABJICHHE
MYHUUIHMNAJBHON yCIayru

2.8. IlepeueHb HOPMATHBHBIX MPABOBBIX  aKTOB, PETYIHUPYIOMINX
IpEeNOCTaBICHUE MYHULMNAIBHON YCIyrd (C yKa3aHHEM HX PEKBU3UTOB U
UCTOYHUKOB O(UIMAIBHOTO OMyOJIMKOBaHUA), B (eaepasbHON TOCyAapCTBEHHOU
uHpopMaMoHHON  cucteme «@DenepalibHbIi  peecTp TOCYAapCTBEHHBIX W
MYHHUIUTIAIBHBIX YCIyT (GyHKiumid)» u Ha EIT'Y.

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB U CBeJleHUI, He00OX0AUMBIX B
COOTBETCTBHUM C HOPMATHBHBIMHU NMPABOBBIMU AKTAMM JIJISl IPEI0CTABJICHUSA
MYHHUIMIIAJIBHOM YCJIYTH U YCJIYT, KOTOPbIe ABJSIIOTCSH HE0OXOAMMbIMHU U
00513aTeJIbHBIMH ISl IPEA0CTABJICHUSI MYHUIUNAIBHOM yCJIYTH, MOAJIeKALUX



NMPeACTABJEHNIO 3asiBUTEJIEM, CIIOCOOBI X MOJy4YeHH s 3asiBUTE/IEM, B TOM
YHCJIe B JJIEKTPOHHOM (popMe, MOPAAOK UX NPEACTABICHUS

2.9. Jlnig noty4yeHUs MyHUIIUMITAIIBHOM yCIIYTH 3aABUTEIb IIPEACTABIISET:

2.9.1. 3asgBreHue O MNPEAOCTABICHUU MYHHUIIUNAIBLHON YCIyru mo dopme,
cornacHo I[Ipunoxennto Ne 4 k HacTosmieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnyuae nampaBnenus 3asBieHus mnocpeactBoM EIIIY  ¢opmupoBanue
3asBJICHUS OCYIIECTBIISIETCS MOCPEICTBOM 3aIlOJTHEHUS HHTEPAKTUBHON (DOpMBI Ha
EIII'Y 0e3 HeoOXOOMMOCTH MOMOJHUTEIHLHON IIOJAa4YM 3asABJIEHUS B KaKOUW-JIMOO
UHOI Qopme.

B 3asgBnenum Takke YKa3bIBa€TCA OJWH W3 CICAYIOMHUX CIOCO0O0B
HaIMpaBJICHUS Pe3yabTaTa NPEJOCTABICHUS MyHULIMTIATbHONU YCIYTU:

- B (hopme 35IeKTPOHHOTO TOKyMeHTa B Tu4HOM kabunere Ha EIII'Y;

- JIOTIOJIHUTENIbHO Ha OyMaXHOM HOCHUTEJE B BHJE pacCleyaTaHHOTO
AK3EMIUISIPA 3JIEKTPOHHOTO TIOKyMEHTa B AMuHucTpanuu, MOILI.

2.9.2. JIoKyMEHT, yAOCTOBEPSIOUINI JIUYHOCTD 3aBUTEIIA, IPEACTABUTES.

B cnywyae HampaBienus 3asBieHus rnocpenctsom EINNY  cBenenust wu3
JNOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTD 3asBUTENS, IPEICTABUTENS, IPOBEPSIFOTCS
Ipu TMOATBEPXKACHUU Y4YeTHOM 3anmucu B EnuHON cucteme HIEHTHU(PUKAIUU U
aytrenTudukanuu (ganee — ECUA).

B cinyuae HanpaBnenus 3aaBiaeHus mnocpenctsom EIII'Y cBenenus wu3
JOKYMEHTA, YAOCTOBEPAIOLIETO JIMYHOCTh 3asiBUTEIIA, MPECTaBUTEIIA
bopMUPYIOTCS TIPU TOATBEPKIECHWM YydeTHOW 3amucu B EnuHOoW cucreme
uaeHTU(PUKaMM W ayTeHTU(HUKAUK H3 COCTaBa COOTBETCTBYIONIUX JAHHBIX
yKa3aHHOW YYETHOU 3aliCH M MOTYT OBITh TPOBEPEHBI ITyTEM HANPABJICHUS 3aMpoca
C UCIIOJIb30BAaHUEM CUCTEMbI MEKBEJOMCTBEHHOTO JIEKTPOHHOTO B3aUMOICMCTBUSL.

B cnydae ecim AOKYMEHT, MOIATBEPKAAIOMIMN ITOJHOMOYHUSA 3asIBUTENS

BBIAHO  IOPUAMYECKUM JIMIIOM — JIOJDKEH OBITh IOANMCAH  YCUJICHHOU
KBJIM(PHUKALMOHHON AJIEKTPOHHOHN MOANKMCHIO YIOJIHOMOYEHHOIO JIMIA, BbIIABILIETO
JIOKYMEHT.

B canydae ecim AOKYMEHT, IOATBEPKAAIOIIMM ITOJTHOMOYUSA 3asiBUTEIA
BbIAHO MHJMBHUAYAJIbHBIM NPEANPUHUMATEIEM — JOJDKEH OBITh IOJANKCAH
YCWICHHON KBaJM(UKAIMOHHON D3JIEKTPOHHOW TOJNUCHI0 HHIUWBHUIYaJIbHOIO
PEANPUHUMATEIIS.

B cinywae ecim JOKYMEHT, MOJITBEPKIAMOIMIMI TOJHOMOYMUS 3asBUTENS
BBIJIAHO HOTAapHUyCOM — JIOJDKEH OBITh MOJNUCAH YCUJICHHOW KBaJU(DUKATMOHHOU
AIEKTPOHHOM MOANMCHI0 HOTAapUycCa, B MHBIX CIydasX — IOANUCAHHBIA IPOCTOMU
AIEKTPOHHOU NOANHUCHIO.

2.9.3. JJoKyMeHTbI, yIOCTOBEPAIOLIUE JIMYHOCTh YJICHOB CEMbH, JOCTUTIIUX
14 netHero Bo3pacra.

2.9.4. JIokyMeHTBI, IOATBEPKAAIOIINE POJCTBO: CBUAETENBCTBO O POXKICHUM,
CBUJETEIBCTBO O 3aKIOYEHUMM Opaka, CIpaBKka O 3aKIO4eHUM Opaka,
CBUJETEIBCTBO O pAacTOp’KEHHWU Opaka, CBHMJETEIbCTBA O TOCYJapCTBEHHOU
perucTpauuy aKkTOB T'PAXKJAHCKOTO COCTOSIHUS, BBIJAHHBIE KOMIIETCHTHBIMU
OpraHaMM HHOCTPAHHOI'O TOCYJapCTBA M HMX HOTAPUAIBHO YIOCTOBEPECHHBIN
IEPEBOJl HA PYCCKUM S3bIK - IIPU MX HaJU4MM, CBUAETEIbCTBA 00 YCHIHOBIIEHUH,



BBIJJAHHBIE OPTaHAMU 3aIlMCH aKTOB I'PaKJAHCKOTO COCTOSHHS WM KOHCYJbCKUMH
yupexaeHusimu Poccuiickoit @enepanuu - Ipu UX HAJIUYUU, KONUS BCTYIUBIIETO B
3aKOHHYIO CHJIy PEIICHUS COOTBETCTBYIOIIETO CyJa O MPU3HAHUU TpakIaHUHA
YJIEHOM CEMbU 3asiBUTENSl — MPU HAIUYMM TAKOTro penieHus). CBUIAETENbCTBA O
nepeMeHe paMuiIuM, UMEHH, OTYECTBA (MPU UX HAJTUYHUN).

2.9.5. loroBop HaiiMa >KUJIOTO MOMEILEHHS - B CIydae, €Clid 3asABUTEIb UIIU
YJIEHbl CEMbM 3asBUTEJISI SBJISIOTCS HAHUMATEISIMH KUJIOTO MOMEIICHUS >KHIIOTO
doHIa COIMANBHOTO HCIOJB30BaHUA IO JIOTOBOPY HaWMa, 3aKIIOYEHHOTO C
OpraHU3aIUEN.

2.9.6. IlpaBoycTaHaBIMBAIOIIUE JIOKYMEHTBHl Ha MWJIO€ IOMEIIEHUE — B
cly4ae, €Clid MPaBo 3asBUTENS UM WICHOB CEMbH 3asBUTENS HA JKHIIOE TIOMEILEHNE
HE 3apEerucTpUpoOBaHO B ENMHOM rocy1apCTBEHHOM PEECTPE HEABUKUMOCTH.

2.9.7. O0s13aTeabCTBO OT 3aABUTENA M BCEX COBEPIICHHOJIETHUX YJICHOB
CeMbH 00 OCBOOOXKIECHHM >KUJIOTO TOMEIIEHUs, MPEJIOCTaBICHHOTO MO JOTOBOPY
COI[MAJILHOTO HaiiMa — B clly4yae, €CJM IUIaHUPYeTCs OCBOOOIUTH 3aHUMAaeMoe
KUJI0€ TTOMEIIEHUE TTOCIIE MPEI0CTABICHHUS HOBOTO KUJIOTO MTOMEUIECHHUS.

2.9.8. MemuuuHCKOE 3aKIOYEHHE, MOATBEPXKIAIOUIEE HAIMYUE THKEION
(GbopMBI XpOHUYECKOTO 3a00JI€BaHUS — B CIIy4ae, €CJIM 3asiBUTEIb CTPAJIAeT TIKEIOU
dbopmoil XpoHUUYecKOoro 3a00J€BaHMS WM MPOXKUBAET B KBapTUpPE, 3aHITOU
HECKOJIbKUMHU CEMbSIMU, €CJIM B COCTaBE CEMbU MMeeTCs OOJIbHOM, CTpajaroiiuii
TsDKEI0U (HOPMOI XPOHUYECKOTO 3a00JIeBaHUS.

2.10. 3asBiieHMs W TpuUIaraeémMble JOKYMEHThI, YKa3aHHble B IyHKTe 2.9
HAcTOSIIEro AJIMUHUCTPATUBHOTO pEerjiaMeHTa, HalpaBisiloTcs (MOAaroTcs) B
AJMUHUCTpAIUIO B AJIEKTPOHHOHN (hopme myTeM 3amoaHeHus: PopMBbI 3ampoca yepes
augHbI kKabunet Ha EIITY.

HNcyepnbiBaomuii nepevyeHb J0KYMEHTOB U CBeJAeHHH, HE00X0IUMBbIX
B COOTBETCTBHHU C HOPMATHUBHBIMH MPABOBBIMH AKTAMM /ISl IPEA0CTABJICHUS
MYHHUIIMIIAJILHOM YCJIYTH, KOTOPbIe HAXOASTCH B PACIIOPSIKEHUH
roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYIPABJIEHUS M UHBIX
OPraHoB, YYaCTBYKWIIHUX B NMPeA0CTABJICHUH MYHULIMNAJIbHBIX yCJIYT

2.11. IlepedyeHb JOKYMEHTOB M CBEACHUM, HEOOXOJIUMBIX B COOTBETCTBUU C
HOPMATHBHBIMM TPABOBBIMU aKTaMu JJIsi TPEAOCTABICHHUS MYHHUIUMIAIBHOMN
YCIYTH, KOTOPbIE HAXOASATCS B PACHOPSKEHUU TOCYJapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYMNPaBICHUSI U WHBIX OPraHOB, YYacCTBYIOIIUMX B IMPEIOCTABICHUU
MYHUIIATTATBHBIX YCIIYT B CIydae oOparieHus:

2.11.1. CBenenuss u3 EIMHOroO rocyaapCTBEHHOIO peecTpa 3aluceid akTOB
TPaKTaHCKOTO COCTOSIHUS O POKICHUH, O 3aKIIFOUCHUU OpaKa;

2.11.2. TIlpoepka COOTBETCTBHUS (PaMHIBHO-UMEHHOW TpyMIbl, JaThbl
poxnenus, nona u CHWIC,;

2.11.3. Cgenenusi, NOATBEPKIAIOIINEC JCHCTBUTEIBHOCTh  MacCmopTa
rpaxxaannHa Poccuiickon @enepanuu;

2.11.4. CBeneHusi, MOATBEPKIAOIINE MECTO KUTEIbCTBA, CBEICHUIMU W3
EnuHoro rocynapcTBeHHOro peecTpa HEABMKUMOCTU 00 00BEKTaxX HEJIBUKUMOCTH;
CBEJCHUAMU U3 ENMHOro rocyJapCTBEHHOTO peecTpa IOPUANYECKUX JIUIL;



2.11.5. Ceenenus u3 EnuHOro rocyaapCTBEHHOIO peecTpa WHIWBUAYAIbHBIX
MPEANPUHUMATETICH.

2.12. Ilpu npenocTaBieHM MyHULIUIIAIIBHOW YCIYTH 3ampeiiaercs TpedoBaTh
OT 3asIBUTEJS:

2.12.1. IlpeacraBneHus AOKYMEHTOB M WHQOPMAIUM WU OCYIIECTBICHHS
JNEWCTBUM, TMPEICTABICHUE WJIM OCYLIECTBIECHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTHBHBIMH IPABOBBIMHU AKTAMU, PETYJIUPYIOIIMMHA OTHOLIEHHS, BOSHUKAIOIINE
B CBSI3M C MPEIOCTABICHUEM MYHULIUIAIBHOU YCITYTH.

2.12.2. TIlpeacraBieHuss JOKyMEHTOB U HUH(OpManuu, KOTOphIE B
COOTBETCTBMM C HOPMATMBHBIMM IIpaBOBbIMU akTaMu Poccuiickon ®enepauuu u
HOPMAaTHUBHO-NIPAaBOBBIMH  akTamMu  PecnyOnmuku — Anrtail, MyHHUIIMNAIbHBIMU
IPaBOBBIMHM aKTaMH MYHULHUIIAIBLHOTO 00pa3oBaHus «Holckuil paiioH» HaXOIATCs
B PACHOPSKEHUM OPraHoB, IMPEJOCTABISAIOIIMX MYHUUUIAIBHYIO  YCIYTY,
rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpaBlIeHUS U  (WIJIH)
MOJBEIOMCTBEHHBIX  T'OCYJIApCTBEHHBIM OpraHaM M  OpraHaM  MECTHOIO
CaMOYIIPABJIEHUS] OpraHU3alMid, Y4aCTBYIOIIHUX B MIPEIOCTABIEHUA MyHULIUTIATbHBIX
YCIyT, 3a MCKJIIOYEHUEM JOKYMEHTOB, YKAa3aHHbIX B 4acTu 6 crateu 7
®denepanbHoro 3akoHa ot 27 wuwoisg 2010 roma Ne 210-d3 «OO6 opranuzanuu
NPEAOCTAaBICHUSI TOCYJAapCTBEHHBIX M MYHUUMNAIBHBIX yciIyr» (maiee —
denepanbhbiil 3aK0H Ne 210-D3).

2.12.3. IlpexacraBnenuss TOKyMEHTOB M HH(POpPMALUU, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJUCh NPU IE€PBOHAYAIBHOM OTKa3e B
npueMe J0KYMEHTOB, HEOOXOAUMBIX JJIS MPEJOCTABICHNUS] MyHULIUITAIBHON YCIIyTH,
A1n00 B MPEJOCTABICHUM MYHULHMIIAIBHON YCIYTH, 3a MCKIOYECHUEM CIEAYIOLIUX
CIIy4aeB:

- U3MEHEeHHEe TPeOOBAHHI HOPMATHBHBIX IPABOBBIX AKTOB, KaCarOIIUXCS
MPEJOCTABIEHNS MYHUIMIIAIBHON YCIyTrW, IIOCJI€ II€pBOHAYAIbHOM TOJA4YH
3as1BJIEHUS O MPENOCTABICHUN MYHUIUITAJIBHON yCIIYyTH;

- HaJluyue OIIMOOK B 3asIBJIEHUU O MPEIOCTABICHUH MYHUIIUIIAIIBHOW YCIyTH
U JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM II0CJIE€ MEPBOHAYAJIBHOIO OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEAOCTABICHUSI MyHUIIMIIAIbHOW yCIIyTH, MO0 B
MIPEOCTABIEHNNA TOCYAaPCTBEHHON MYHHIIMITAJIBHON YCIIYIM UM HE BKJIIOUYECHHBIX B
MIPEJCTABICHHBIA PAHEE KOMIUIEKT JOKYMEHTOB;

- HCTEYEHHUE CpOKa ACHCTBUS JOKYMEHTOB WIM H3MEHEHHUE HH(POpMaluu
Iocjie TEepPBOHAYAJIBHOTO OTKa3za B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
OpEeNOCTaBICHUS ~ MYHHUIMNAIbHOW  yclIyrw, Jub00 B  MPEAOCTaBIICHUU
MYHULHNIAIBHON YCITYTH;

- BBISBIICHHE JIOKYMEHTAJIbHO TOJTBEPKACHHOTO (¢akra (MpU3HAKOB)
OIIMOOYHOTO WM MPOTUBONPABHOIO ACHCTBUA (0€3eHCTBUSA) AJOHKHOCTHOTO JIUIIA
AJMUHUCTpaIuu, ciyxaiiero, padotHuka MOIL[, paboTHuKa OpraHu3aiu,
npenycmoTpeHHon yacteio 1.1 crateu 16 depepanbHoro 3akoHa Ne 210-D3, npu
NEepBOHAYAJILHOM  OTKa3e B  IpUEME  JIOKYMEHTOB, HEOOXOJAMMBIX A
NpEeAOCTaBICHUS  MYHMIIMNAJIBHOW  yCiIyrd, Jubo B MPEJOCTaBICHUU
MYHHUIUITAJIBHON YCIYyTH, O YEM B MUCbMEHHOM BHJIE 3a MOAIHUCHIO PYKOBOJIUTEIIS
AnmuHucTtpanuu, pykoBogutens MO®PI[ npu nepBoHayaabHOM OTKAa3€ B IMPUEME
JIOKYMEHTOB, HEOOXOJAUMBIX [IJIsi MPEIOCTABICHUSI MYHUIMIAIBHONU YCIyrd, Ju0o



PYKOBOAMTENS OpraHu3aluM, MpeaycMOTpeHHOM 4yacteio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, yBeAOMIIAETCA 3asBUTEIIb, & TAKXKE MPUHOCATCS
W3BUHEHHUS 32 JOCTaBJICHHbIE HEYA00CTBa.

HcuepnbpiBaroiuii nepevyeHb OCHOBAHUH JJISl 0TKAa3a B IpueMe
AOKYMEHTOB, HE00XOAMMBIX /Il IPEeJIOCTABJICHUA MYHHUIHMIIAJIbLHOM YCJIYyTH

2.13. OcHoBaHMSIMU JJIsI OTKa3a B MPUEME K PaCCMOTPEHUIO JTOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABICHUS] MyHUITUTIAIbHON YCITYTH, SIBIISIFOTCS

2.13.1. 3anpoc 0 MpeaoCTaBICHUH YCIYyTr'H MOAAH B OpraH rocyJ1apCTBEHHOMN
BJIACTH, OpPraH MECTHOTO CaMOYIIPaBJIC€HUS WM OpPTraHU3alyio, B IMOJHOMOYMS
KOTOPBIX HE BXOJUT MPEIOCTABICHHUE YCIYTH.

2.13.2. HemonHoe 3amojiHeHHWE OOS3aTENbHBIX TOJIEH B (opme 3ampoca o
PEAOCTaBICHUHU YCIYTH (HEJOCTOBEPHOE, HEMPABUIILHOE).

2.13.3. [IpencraBieHne HEMOJTHOTO KOMIIJIEKTA TOKYMEHTOB.

2.13.4. IlpencraBiaeHHbIe JOKYMEHTHI YTPATHIIM CHJIy HA MOMEHT OOpalieHus
3a ycayro (IOKyMEHT, YJOCTOBEPSIOMINA JTUYHOCTh; JOKYMEHT, YIOCTOBEPSIOIHIA
MOJIHOMOYHS MPEeJICTaBUTENS 3asBUTEINS, B ClIydyae oOpalleHus 3a MpeaoCcTaBICHUEM
YCIIYTH YKa3aHHBIM JIULIOM).

2.13.5. TlpencraBieHHble TOKYMEHTBI COAEPKAT MOJYUCTKU U HCIPABICHUS
TEKCTa, HE 3aBEPEHHbIE B TOPSJKE, YCTAHOBJIEHHOM 3aKOHOJATEJIbCTBOM
Poccuiickon @enepanum.

2.13.6. Tlopauya 3asdBi€HUS O MPEJOCTABIECHUH YCIYTM U JIOKYMEHTOB,
HEOOXOIUMBIX ISl PEIOCTABIICHUS] YCIIYTH, B DJIEKTPOHHOU (opMe ¢ HapyIIEHUEM
YCTaHOBJICHHBIX TPEOOBAHMIA.

2.13.7. IlpeacraBieHHbIE B D3JIEKTPOHHOW (opMe TOKYMEHTBHI COJEpKatT
MOBPEXACHUS, HAJIMYUE KOTOPHIX HE MO3BOJISET B MOJHOM O0OBEME HMCIOJIb30BAThH
uH(pOpMalMIO U CBEIEHHUS, COJAEpKallluecss B JOKYMEHTax JJisl MpeAoCTaBICHUS
YCIIYTH.

2.13.8. 3asByieHUE NMOJAAHO JULIOM, HE UMEIOIIUM IMOJHOMOYUN MPEACTABIATH
UHTEPECHI 3asIBUTEIIS.

HcuyepnbiBaomuii nepevyeHb OCHOBAHUH JJISl IPUOCTAHOBJICHUA UJIU
0TKAa3a B NPeJ0CTABJICHUN MYHUIIMNIAJIbHON YCJIYTH

2.14. OcHOBaHUSMH JIJIs1 OTKA3a B PEIOCTABICHUH YCIYTH SIBISIOTCS:

2.14.1. JoxkymeHTHI (CBeICHUSI ), MPEACTABICHHBIE 3asBUTETIEM, IPOTUBOPEYAT
NOKYMEHTaM  (CBEACHUSIM), IIOJYYEHHBIM B paMKax MEKBEAOMCTBEHHOIO
B3aUMO/JICUCTBUS.

2.14.2. IlpencraBiieHHBIMA JOKYMEHTAMHU U CBEJICHUSIMU HE MOJATBEPKIAETCS
IIPaBO rPakKJaHNHA B MPEJAOCTABICHUH KUJIOTO IIOMELIEHHUS.

2.15 OcHoBaHui [JI1 TPUOCTAHOBJIEHUSA MPEAOCTABICHUS MYHULUINAIbHON
YCIIYTH 3aKOHOIAaTeIbCTBOM Poccuiickont denepanuu He IPEeayCMOTPEHO.

IlepeueHns yciayr, KOTOpbIe SABJISIOTCA HEOOXOAUMBIMU U 00513aTeJIbHBIMH
NJIS1 IPeA0CTABJIEHUSI MYHUIIUTIAJIbHON YCJIYTd, B TOM YHCJIe
CBe/IeHUS 0 JOKYMeHTe (I0OKYMEHTAaXx), BblIaBaeMOM (BbIIaBaeMbIX)



OpPraHM3aNusAMH, yYACTBYIOIIUMHU B MPeI0CTABJIEHUN MYHUIIMTIAJIbLHOM
yCJayru

2.16. VYcayru, HeoOXoaumble W 00sA3aTelIbHBIE JJIsi MPEAOCTaBICHUS
MYHHUITUTIAIBHON YCIIYTH, OTCYTCTBYIOT.

IMopsigok, pasMep U OCHOBAHUS B3MMAHUA IOCYAAPCTBEHHOM MOIIMHBI
WJIM MHOM OIUIATHI, B3UMAaEeMOH 32 MPEA0CTABJICHUE MYHULIMIIAJIbHOMI
yCJIOyru

2.17. IlpenocraBneHue MYHHLUITAJIBHOM ~ YCIYTH  OCYILECTBIISIETCA
OecIiaTHo.

IMopsiaok, pa3mep U OCHOBAHUA B3MMAHHUSA IUIATHI 32 IPeJ0CTABJICHUE
YCJIYT, KOTOpbIe SIBJISIOTCA HEO0OX0AUMBIMH U 00513aTeJILHBIMU J1JI51
NpeIoCcTaBJeHUs MYHUIIMNIAJBLHOM YCJIYIH, BKJIKYas uHGopManuio o
MeTOJUKe pacyeTa pa3Mepa TAKOM IJIaThl

2.18. VYcayru, HeoOXoaumble U 00sA3aTelIbHBIE Il MPEIOCTaBICHUS
MYHHUITUTIAIBHON YCIIYTH, OTCYTCTBYIOT.

MakcuMaJIbHBIN CPOK 0KMAAHUSA B 04Yepeau NpU nojaaye 3anpoca o
NPeA0CTABJCHMM MYHHUIMNAIBLHOH YCIAYIH U PU NOJTYYEHUH
pe3yJbTara NpeaocTaBJIeHUus MYHUIMIIAJIBHON YCJIYId

2.19. MakcuMalbHblii CPOK OXHUJAHHS B OYEpPEIU IpHU IOJlaue 3amnpoca o
NPEIOCTABIEHUA MYHULMNAJIBHOW YCIYIrM W TpPH TOJYYEHHHM peE3yJbTaTa
MPEIOCTABJICHUS] MYHULMNAIBHOW yCIyru B AjaMmuHucTpanud win  MOI]
cocTaBJiisieT He Oosee 15 MUHYT.

Cpok ¥ nopsAA0K perucTpanuu 3anpoca 3asiBUTeJIs 0 MPEeA0CTABJICHUH
MYHUUUINIAJIbHOU YCJIYTH, B TOM YHCJ/IE B JJIEKTPOHHOM (popme

2.20. Cpok perucTpaiuu 3asBJICHUS O MPEJAOCTABICHUU MYHHIUIAIBHOMN
YCIIYTH TOJIJICKAT PErUCTparui B AJIMUHUCTpAIIMU B TedeHue 1 pabodero mHS co
THSI TIOJIYYCHUSI 3asBJICHUS U JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPETOCTABICHUS
MYHUIIATTATBHOW YCITyTH.

B caydae Hamuuusi OCHOBaHUM [JIi OTKa3a B MpPUEME JOKYMEHTOB,
HEOOXOUMBIX ISl TPEOCTABICHUSI MYHUIIUITAIIBHOW YCIIYTH, YKa3aHHBIX B TTyHKTE
2.13 nHacrosmero AAIMUHUACTPATUBHOTO PErjlaMeHTa, AJIMUHUCTpAIUMs HE MO3JHEE
CJIEYIOIIETO 3a JIHEM IMOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JJIS
MPEIOCTABICHUS MYHHUIUIIAIBHON YyCIIyrd, pabodero JHs, HamnpapiseT 3asBUTEIIO
au00 €ero mpeACTaBUTENI0 pelieHne 00 OoTKaze B MpHeMe JOKYMEHTOB,
HEOOXOAUMBIX JUISl TPEIOCTABICHUS MYHUIMNAIBHOW yclIyru 1o  ¢opwme,
npuBeAeHHo B Ilpwnoxkenun Ne 2 k HacrosmeMmMy AJIMUHHCTPATUBHOMY
perjJaMeHTy.



TpeGoBanus K noMenmeHUIM, B KOTOPBIX NPeI0CTaABJIsIeTCS
MYHHUI[HUNIAJBHAS yCJIyra

2.21. MecTONoJMOKEHNE  AIMUHUCTPATUBHBIX  3JaHHI, B  KOTOPBIX
OCYILIECTBIISIETCS NpPUEM  3asBJICHUM M  JIOKYMEHTOB, HEOOXOIHUMBIX  JJIA
NPEJOCTABIEHNS MYHULMNAJIBHOW YCIyrM, a TakXe BblJadya pe3yJbTaToB
MPEAOCTABICHUS MYHUIUITAIBHOW YCIYTH, JOJDKHO OOECIeunBaTh yIOOCTBO IS
TpaXJIaH C TOYKU 3PEHUS MEMIEXO0HON JOCTYITHOCTH OT OCTAaHOBOK OOIIECTBEHHOTO
TpaHCIOopTAa.

B cinyuae, eciu umeeTcss BO3MOXKHOCTh OpPTraHU3al[MU CTOSHKHU (ITapKOBKH)
BO3JI€ 3/1aHUsl (CTPOEHUSI), B KOTOPOM pPa3MENIEHO MOMEIIECHUE MpUeMa U BbIAa4Yu
JOKYMEHTOB,  OpPraHM30BBIBA€TCS  CTOSHKAa  (MapKOBKa) g  JIMYHOTO
aBTOMOOMJIBHOTO TpaHCIOpPTa 3asgBUTEJCH. 3a MOJb30BaHUE CTOSHKOMN (MapKOBKOW)
C 3asBUTEJICH IIaTa HE B3UMAETCS.

JIns MapKOBKM CHENUAJIBHBIX ABTOTPAHCIOPTHBIX CPEACTB HWHBAJIWIOB Ha
cTosiHKe (MapkoBKe) Bbiensercsa He meHee 10% mecT (HO HE MeHee OJIHOIO0 MECTa)
JU1sl OecIUIaTHOM MapKOBKU TPAHCIOPTHBIX CPEACTB, YIPaBISEMbIX MHBaIUIaMHU I,
II rpynm, a Ttakxke wHBammaamu III rpynmel B TOpsAKE, YCTaHOBJIEHHOM
[IpaButensctBOM  Poccuiickori ~ denepaunru, W TPAHCHOPTHBIX  CPEACTB,
MEepPeBO3SIIMNX TAKUX UHBAIUIOB U (MJIK) J€Te-UHBAIHUIOB.

B mensx obecmedeHus: O6eCHpemnsiTCTBEHHOTO JOCTyIa 3asBUTENICH, B TOM
YyHUCIie IEePEBUTAIOIIMXCS] HA THBAIMAHBIX KOJIACKAX, BXOJ B 3JJaHUE U TTOMEIICHHUS,
B KOTOPBIX TPEAOCTABISETCS MYHHUIUIIAIbHAS yClIyra, 00OpyAYIOTCS MaHIyCaMH,
NOPYYHSIMH, TAKTWJIBHBIMU (KOHTPACTHBIMHU) MPEAYIPEKTAOINMMHA 3JIEMEHTAMU,
WHBIMU  CTEIUAIbHBIMU  MPUCTIOCOOJICHUSMH, TIO3BOJISIONIMMU  O0OECIeUUTh
OecnpensiTCTBEHHBbIN JIOCTYN M TMEpEe/BH)KEHUE WHBAJIUIOB, B COOTBETCTBUH C
3aKOHOAATeNbCTBOM Poccuiickoin denepannyd O COUMAIBHOW 3aIMTE WHBAJIHUIOB.
[lenTpanbHblii BXOJA B 3AaHUE AJMUHUCTpAlUMU JAOJKEH ObITh 000pYyJI0BaH
WH(POPMAIIMOHHON Ta0INYKOU (BBIBECKOM), coaepxkaiieid nHHOpMaIuo:

- HANMEHOBAHUE;

- MECTOHAXOXK/ICHUE U FOPUINYECKUN AJIPEC;

- peXUM pabOTHI;

- rpad UK npueMa;

- HOMepa TeJeQOHOB ISl CIPABOK.

[TomemnieHust, B KOTOPBIX MPEIOCTABISAECTCS MYHUILIMIIAJIbHASL YCIAYTa, JTOKHBI
COOTBETCTBOBATh CAHUTAPHO-3IHUJAEMUOJIOTUYECKUM [IPAaBUIaM U HOPMAaTHBaM.

[Tomenienusi, B KOTOpPBIX MPEAOCTABISACTCS MYyHUIMNAJIbHAs YCIyra,
OCHAILAOTCS:

- IPOTUBOIIOKAPHOU CUCTEMOU M CPEACTBAMHU MOKAPOTYLICHHUS;

- CUCTEMOU ONOBELICHUS O BOSHUKHOBEHUHU YPE3BbIYAHON CUTYallUH;

- CPEACTBaMU OKa3aHUs NEPBOM MEAUIUHCKOW MOMOIIIH;

- TyaJIETHBIMA KOMHATaMH JJI1 IOCETUTEIICH.
3an oxunanus 3asBUTENEH 000pyAyeTcsl CTYJbsIMU, CKaMbsIMHU, KOJIMYECTBO
KOTOPBIX ONpeAessieTcs ucXoAs U3 (aKTUYECKOW HArpy3Ku U BO3MOKHOCTEH ISl MX
pa3MenieHus B IOMEIICHUH, a TakKe UHPOPMAIIMOHHBIMU CTEHJAMH.



TexcTtel MaTepuanoB, pa3MEHICHHBIX Ha HMHPOPMALUOHHOM  CTEHJE,
neyaTaroTcsl YI0OHBIM ISl uyTeHusl mwpudToMm, 0e3 HCHpaBiICHUM, C BbIJACICHUEM
HanboJiee BaXKHbIX MECT MOJIYKUPHBIM MIPUPTOM.

Mecta nng 3anojgHeHUs 3adBICHUM OOOpPYAYIOTCA CTYJbSIMH, CTOJaMHU
(cToiikamu), OJIaHKaMU 3asiBICHUN, MUCbMEHHBIMU MPUHAIIICKHOCTIMH.

Mecrta npuema 3asiBUTeneil 000pyayroTCs UHPOPMAIIMOHHBIMHU TabJIMYKaMu
(BBIBECKAMU) C YKa3aHUEM:

- HOMepa KaOuHeTa 1 HauMEHOBaHUS OT/IeNIa;

- pamuIMK, UMEHH U OTYECTBA (TIOCIEAHEE — IPU HATTMYHNH ), TOJKHOCTH

- OTBETCTBEHHOTIO JIMIIA 33 PUEM JOKYMEHTOB;

- rpaduka npueMa 3asiBUTEIEH.

PaGouee MecTO KakIOTO OTBETCTBEHHOTO JHIA 3a IMPUEM JOKYMEHTOB,
JOJIKHO OBITH 00O0PYOBAaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOYKHOCTBIO
JOoCTyna K HEOOXOAMMBIM HH(POPMAIMOHHBIM 0a3aM JaHHBIX, IEYaTaloIIUM
YCTPOUCTBOM (IPUHTEPOM) U KOTTUPYIOIIUM YCTPOHCTBOM.

JIlutio, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JIOJHKHO UMETh HACTOJIBHYIO
TaOJIMUKYy C yKa3zaHheM (paMuJIMKM, UMEHH, OT4YEeCTBa (TMOCJEAHEe - IPU HAIUYUHU) U
JOJKHOCTH.

[Ipu npegocTaBaeHUM MYHULIMIATBHON YCIYTH UHBAIMAM 00ECIIEUYNBAOTCS

- BO3MOXHOCTb OECHpEenAaTCTBEHHOI0 JOCTylna K OOBbeKTy (3[1aHulo,
MOMEIIIEHHIO), B KOTOPOM MPEJOCTABISIETCS] MyHUIIMITAIbHAS YCIIYTa;

- BO3MOKHOCTh CAaMOCTOSITEJILHOTO TEPEABUKEHUS 10 TEPPUTOPHUH, Ha
KOTOPOM pAacHoJIOKEHbl 3JaHMsI M TOMEIICHHsS, B KOTOPBIX MPEAOCTaBIsAETCS
MYyHHUIUNANbHAS yCIIyra, a TakKe BXOJa B Takue OOBEKThl M BbIXOJA U3 HUX,
NOCaJKH B TPAHCHOPTHOE CPEACTBO W BBICAJAKM M3 HEr0, B TOM 4YHUCJIE C
UCIIOJIb30BAaHUE KPECIIa-KOJISACKH;

- CONPOBOKJICHHE WHBAJIMJIOB, UMEIOIIMX CTONKHE PaccTpoMcTBa (PyHKIIHH
3pEHHS U CAMOCTOSITEIILHOIO MEePEIBUKEHUS;

- HaJJIexallee pa3MelleHue OO0OpYIOBaHMS W HOCUTeNed HH(popMalluy,
HEOOXOMUMBIX I oOecrneuyeHus OecHpensTCTBEHHOTO JOCTyla HWHBAJINUJIOB
31aHUSIM U TIOMEILIEHUSIM, B KOTOPBIX MPEIOCTABIISIETCS MyHULIUNTAIbHAS yCIIyTa, U K
MYHULUNAIBHON YCIyre ¢ Y4ETOM OTPaHUYEHUM UX KU3HEACATEIbHOCTH;

- nyO0nupoBaHUE HEOOXOJUMOM JUIsi MHBAJIUJOB 3BYKOBOW U 3PUTEIHHOM
uH(poOpMaIKM, a TakXKe HAINUCEeH, 3HAKOB W HWHOM TEKCTOBOW W Tpaduueckon
uH(pOpMaIK 3HAKaMH, BBIIIOJTHEHHBIMU pelibe(HO-TOUeUHbIM IpudTom bpaiins;

- IOMYCK CYpJOTEePEeBOIUNKA U TU(DIOCYPIONIEPEBOIUNKA;

- TONMyCK COOaKU-MPOBOJAHHUKA IIPU HAIMYUHU JOKYMEHTA, TOATBEPKIAAIOLIETO
ee cmernuaibHoe OoO0ydeHue, Ha OOBEKTHl (34aHUS, TMOMEIICHHUS), B KOTOPBIX
PEIOCTABIAIOTCS MYHULIUNIANIbHAS YCITYTH;

- OKa3aHuE€ HHBAJIWAAM MOMOIIM B MPEOAOJECHUH OapbepoB, MEMIAIOLIUX
MOJIYYEHUIO UMU MYHULIMMTAIBHBIX YCIYT HApaBHE C IPYTUMHU JIUIAMHU.

IMoka3aTe/in TOCTYNHOCTH U Ka4eCTBA MYHUIIUNIAJILHON yCJIYyrH

2.22. OCHOBHBIMHU oKa3aTeasIMHu JIOCTYITHOCTH PEI0CTaBIICHUS
MYHHUITUTIAIBHON YCIIYTH SIBJISTFOTCSI:



- HaJIM4Yue TMOJHOW U MOHATHOM MH(OpPMAIUU O MOPSAIKE, CPOKAX U XOJe
IIPEOCTABIEHUS MYHHUIUIAIBHON YCIyTH B
H()OPMALIMOHHOTEIEKOMMYHUKAIIMOHHBIX CETSIX OOIIEro MoJb30BaHus (B TOM YKCIIE
B cetu «MIHTEpHET»), CpeACTBaX MaccOBOM MHGOPMAIUK;

- BO3MOXHOCTH IOJYyYEHUs 3asBUTEIEM YBEIOMIIEHUN O MPEIOCTABICHUU
MYHUIMIIAJIBHOU yCIyTu ¢ momouisto EINTY;

- BO3MOXXHOCTb TOJIydeHUs HMHGOpMALUU O XOJE€ MPEeJOCTaBICHUS
MYHULHTAIBHOM yCIIYTH, B TOM qucie C VICIIOJIB30BAHUEM
UH(OPMAIIMOHHOKOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.23. OCHOBHBIMM ITOKA3aTEISIMH KauyeCcTBa MPEAOCTABICHUS MyHULIMIATbHON
YCIIYTH SIBJISIFOTCS:

- CBOEBPEMEHHOCTb  MPEJOCTABICHUS  MYHULHUIAIBHOM  YCIYyTH B
COOTBETCTBMM CO CTaHAAPTOM €€ MPENOCTABICHMS, YCTAHOBJICHHBIM HACTOSIINM
AJIMUHHUCTPATUBHBIM PETIAMEHTOM;

- MHUHMMAQJIbBHO BO3MOYKHO€ KOJMYECTBO B3aUMOJIECHCTBUN Tpa)KJaHWHA C
JOJKHOCTHBIMH JIMI[AMH, YYacTBYIOIIMMU B NPENOCTABICHUA MYHUUHINAIbHON
YCIYTH;

- OTCYTCTBHE OOOCHOBAaHHBIX kKajoO Ha JelcTBus (Oe3neicTBHe)
COTPYJIHUKOB U UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOILICHHE K 3asBUTEIISIM;

- OTCYTCTBME HaApyIIEHUWWA YCTAHOBIEHHBIX CPOKOB B  IIpoLEcCe
PEAOCTABIEHUS MYHULIMIAIBHON YCIyTH;

- OTCYTCTBHUE 3afBJICHMA 00 OCIapuBaHUM PEIICHUN, JEUCTBHIA
(Oe3meiicTBUsl) AIMUHUCTpAlMU, €ro JOJDKHOCTHBIX — JIMI, HPUHUMAEMBIX
(COBEpIIEHHBIX) NpPU MNPEIOCTABICHUM MYHHIUIAIBHOM YCIyrd, MO HTOraM
pacCMOTpPEHHUs KOTOPBIX BBIHECEHBI PELIEHUS 00 YyIOBIETBOPEHHH (YaCTUYHOM
yIOBJICTBOPEHUH ) TPEOOBAHUH 3asIBUTEIICH.

HNubie TpeOOBaHUA, B TOM YHCJI€ YYUTHIBAKOUIHE 0COOCHHOCTH
NPeA0CTABJICHUS MYHUIMIIAJIbHOMN YCJIYIH B MHOTOQYHKIIMOHAJIbHBIX
LEHTPax, 0COOEHHOCTH MPEAOCTABJICHUA MYHUIUNAJIBbHOM YCJIYIH 110

IKCTEPPUTOPHAIBLHOMY NPUHIUILY M 0COOCHHOCTH MPEI0CTABICHUA
MYHUIUIIAJIbHOU YCJIYTH B JJIEKTPOHHOM (popme

2.24. IlpenocraBieHue MYyHULUIIAIBHONW YCIYTM IO 3KCTEPPUTOPUATBHOMY
OPUHIIMITY OCYIIECTBISAETCSA B 4aCTU 00€creueHns BO3MOKHOCTH MOJa4H 3asBJICHUN
nocpeactsom EINY u nosryyenus pesynbrata MyHHIUIIAIBHOU yciuyru B ML,

2.25. 3asgBuTensM 00ecleunBaeTCsi BOZMOKHOCTD MPEICTABICHUS 3asBICHUS
U TpUJiaraeMbIX JOKYMEHTOB B (pOpMe 3JIEKTPOHHBIX JAOKYMEHTOB IOCPEICTBOM
EIITY.

B 3TOM cnywae 3asBUTENb WIM €r0 IMPEACTaBUTENbL aBTopu3yercs Ha EIIIY
MOCPEACTBOM TMOJATBEPKIACHHON yueTHOH 3anucu B ECUA, 3anoHs€T 3as8BJICHUE O
MPEJOCTABIEHUA MYHHUIMIIAIBHON YCIYTM C HCHOJIb30BAHUEM HMHTEPAKTUBHOM
(GbOpMBI B JIEKTPOHHOM BUJIE.

3anoMHEHHOE 3asBJICHHE O NPEJOCTABICHUUM MYHUUHUNAIBHON YCIYTH
OTHPABJISETCA 3agBUTEIEM BMECTE C MPUKPENICHHBIMHU 3JEKTPOHHBIMU 00pa3zaMu
JIOKYMEHTOB, HEOOXOJIMMBIMH [JIi MPEAOCTABICHUS MYHUIMNAIBHON YCIyTH, B



Anmunuctpanuioo. IIpu aBropuzanmu B ECHUA 3asBieHue o mnpegocTaBICHUU
MYHULUNAIBHOM  yCIYyIM CUMTAETCS TMOANUCAHHBIM TMPOCTOM  BJIEKTPOHHOU
NOAMMUCHIO  3asBUTENS, MPEIACTABUTEINS, YIOJIHOMOYEHHOTO Ha MOANUCAHUE
3asiBJICHHUS.

Pe3ynbTaThl npenocTaBiIeHUs] MyHUIIUIIAILHONW YCIYTH, YKa3aHHbIE B IYHKTE
2.5 Hacrosero AJIMHHUCTPATUBHOTO pErjlaMEHTa, HaMpaBIsIOTCA 3asBUTEIIO,
npecTaBUTeNI0 B JUUHbIA KaOuHeT Ha EIII'Y B hopMe 2JIeKTPOHHOTO JOKYMEHTA,
HNOJAMUCAHHOTO  YCHUJIEHHOW  KBAJIU(DHUIIMPOBAHHOMW  SJECKTPOHHOW  IMOJIHUCKHIO
YIOJHOMOYEHHOTO JIOJHDKHOCTHOTO JHIla AIMUHHCTPAIIMU B CIydae HaIpaBlICHUS
3asBieHus nocpenctsoM EIIIY.

B cnydae mnampaBinenus 3aaBieHuss nocpeactsom  EIII'Y  pesynberar
MIPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH TaKKEe MOXET OBITh BBIJIaH 3asBUTEIIO HA
OyMa)XHOM  HOCUTENIE B  MHOTO(QYHKIIMOHAIBHOM  IIEHTpE B  MOPSAKE,
IPEAYCMOTPEHHOM ITYHKTOM 6.4 HacToAIero AJIMUHUCTPATUBHOTO PErIaMEHTA.

2.26. DAeKTPOHHBIC JOKYMEHTHI PEACTABIISIIOTCS B CIEAYIONUX (popmaTax:

a) xml - 1151 GopManu30BaHHBIX TOKYMEHTOB;

06) doc, docx, odt - mis AOKYMEHTOB C TEKCTOBBIM COJIEp)KaHUEM, HE
BKJIIOYAIOIIUM (OPMYJIbI (32 UCKIIOUYEHUEM JIOKYMEHTOB, YKa3aHHBIX B MOINYHKTE
"B" HACTOSAIIETO MyHKTA);

B) xls, xIsx, ods - 17151 TOKYMEHTOB, COJIEpKAIINX PACUETHI,

r) pdf, jpg, jpeg - s TOKYMEHTOB C TEKCTOBBIM COJIEPKAHUEM, B TOM UHUCIIE
BKIIIOYArOmKX (Gopmynsl U (min) rpaduueckue u3o0paxeHus (3a UCKIIOUECHHUEM
JNOKYMEHTOB, YKa3aHHbIX B IMOJINYyHKTe "B" HAacTOAIIEr0 ITyHKTAa), a TaKxKe
JOKYMEHTOB C TpaUUeCKUM COIECPKAHUEM.

JHlomyckaercst ~ QopMupoBaHHE  3JIEKTPOHHOTO  JOKYMEHTa  IyTeM
CKaHMPOBAHUs HEMOCPEJACTBEHHO C OPUTHHANIA TOKYMEHTa (MCIOJIb30BAaHUE KOIMUN
HE JIOMYCKAaeTcCs), KOTOPOE OCYIIECTBISIETCS C COXPaHEHHUEM OpHUEHTalUU
opuruHaiga JokymeHta B pazpemenun 300 - 500 dpi (macmrtad 1:1) ¢
MCIIOJIb30BaHUEM CIIEAYIOUIUX PEKUMOB:

- «4epHO-0€eblit» (MPU OTCYTCTBUU B IOKYMEHTE TpaduueCKUX U300paKeHU
U (M) LIBETHOT'O TEKCTA);

- KOTTE€HKH Ceporo» (MpHu HAIUYUU B TOKYMEHTE IpapuyeCcKuX U300pa>keHHi,

OTJIMYHBIX OT IIBETHOT'O TpadUueCKOro N300paKeHUS);

- «IBETHOW» WJIH «PEXKHM IOJHOM 1BeTomepenaun» (Mpu HATUINU B
JOKyMEHTE LIBETHBIX TpaduuecKux n300paskeHUil TMO0 BETHOTO TEKCTA);

- COXpaHEHHWEM BCEX AyTEHTUYHBIX MPU3HAKOB MOJJIUHHOCTH, a MMEHHO:
rpaduueCcKoM MOMUCH JINIIA, TIE€YaTH, YIJIOBOTO IITaMra OJIaHKa;

- KOJIMYECTBO (DailioB TOJDKHO COOTBETCTBOBATH KOJIMYECTBY TOKYMEHTOB,
KaKJIBIH U3 KOTOPBIX COJIEPKUT TEKCTOBYIO U (Miu) Tpadudeckyro nHGOpMAIHIO.

DNEeKTPOHHbIE TOKYMEHTHI JOJIKHBI 00€CTIeUrBaTh:

- BO3MOXHOCTb HUACHTU(DUIIMPOBATH JOKYMEHT M KOJIMYECTBO JIUCTOB B
JIOKYMEHTE;

- ISl TOKYMEHTOB, COJIEpXAalIUX CTPYKTYpUpPOBAHHBIE MO YacTsAM, TJiaBam,
pazzienaMm (mojpasjesiaM) JaHHbIE U 3aKJIaJKH, OOeCleuyMBaIoOlIMe MEePEeXOobl IO
OTJIABJICHUIO U (MJIM) K COAEPKAIUMCS B TEKCTE PUCYHKAM M TabJIMIIaM.



JIOKyMEHTBI, ToJIeKaIue npeacTaBieHuio B popmarax xls, xlsx mmm ods,
(dbopMupyIOTCS B BUJE OTACIBHOTO 3JIEKTPOHHOTO TOKYMEHTA.

3. CocraB, NOCIE€A0BATEJBHOCTh U CPOKH BbINOJHEHUS
aJIMUHUCTPATHBHBIX NPoUeaAyp (aeidcTBUIl), TPeOOBAHMS K MOPAAKY UX
BbINIOJTHEHHUSA, B TOM YHCJIe 0COOCHHOCTH BBINOJTHECHUS AIMUHUCTPATHBHBIX
npoueayp B 3JIEKTPOHHOU popme

HcuepnbiBaommii nepevyeHb AAMUHHCTPATUBHBIX MPOLEAYP

3.1. [IpengocraBiieHre MyHUIIMITAIBHON YCIIYTH BKJIIOYAeT B ceOsl CIeAyIOLne
aJIMAHUCTPATUBHBIE ITPOLEYPHI:

- IPOBEpPKa JOKYMEHTOB U PETUCTPALUS 3asBJICHUSI;

- TIOJIYYEHUE CBEIECHUM nocpenacTBoM denepaibHOM rocyapCTBEHHON

- wuH(popMauuoHHOU cucTeMbl «EnuHas cuctemMa MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3auMoaehcTBUs» (nanee — CMOB);

- paCCMOTpPEHUE JOKYMEHTOB U CBEIICHUM;

- IPUHATHE PELICHUS;

- BblJja4ya pe3yJIbTaTa;

-BHECEHHUE pE3yJIbTaTa MYHHULHUINAIBHOM YCIAYTH B PEECTP IOPUIANYECKU
3HAYHUMBbIX 3aIUCEHN.

Ilepeyenb aAMUHUCTPATUBHBIX NpOLEAYP (AeiicTBUI) NPHU
NPeA0CTABJEHMM MYHUIMIIAJIBLHOH YCIAYIH B JJIEKTPOHHOU (popMe

3.2. Ilpu mpenocTaBieHUMH MYHULUIAIBHON YCIyTd B 3JIEKTPOHHOU (Qopme
3asBUTEINI0 00€CTIeUNBAIOTCS:

- nojydyeHue HHPOpMAMUM O TMOPSAKE W CPOKax MpeOCTaBIICHUS
MYHULUNAIBHOU YCITYTH;

- (hopMHUpOBaHUE 3asIBJICHHUS;

- TIpUEM M peructpanus AJAMUHUCTpPALMEH 3asBICHUS U UHBIX JTOKYMEHTOB,
HEO0OXOUMBIX JJI MPEIOCTABICHUS] MyHUIIUIIAIbHON YCIYTH;

-TI0JIyY€HUE pe3yiIbTaTa MPeOCTaBICHNUS] MyHUIIUIIAIbHON YCIIYTH;

- IOJIyY€HHUE CBEJICHUHN O X0J/I€ PACCMOTPEHUS 3asIBIICHUS;

- OCYILIECTBJICHHE OIEHKH KadecTBa NPEIOCTaBICHUS MYHHUIMIAIbHON
YCIIyTH;

- gocynebHoe (BHecyneOHOE) 00XajloBaHWE pEIICHWA W JEHCTBUI
(6e3nericTBusl) AgMuHHUCTpanuy OO AeicTBHS (0e31elCTBIE) TOMKHOCTHBIX JIUIT
AIMUHUCTpAIlMM,  OPEAOCTaBISAIONIEr0  MYHHUIMNANbHYIO  yCIyry,  Ju0o
MYHULUNAIBHOTO CITYKaIEro.

IMopsiiok ocymecTBIeHUSI AAMUHUCTPATUBHBIX Npoueayp (AeiicTBuii) B
3JIEKTPOHHOU opMme

3.3. ®opMHUpOBAHUE 3ASBICHUA.



DOopMHUPOBAHUE 3ASBIICHUS OCYUIECTBIAETCS ITOCPEACTBOM  3aIlOJHEHUS
aeKTpoHHOU (hopMbl 3asiBiieHus Ha EII'Y 6e3 HeoOX0AMMOCTH JIOTIOJTHUTEIHLHON

10/1a41 3as1BJICHUS B KAKOW-TMO0 UHOM (opme.

@opMaTHO-TOTHYECKAS IpOBEpKa c(hopMUPOBAHHOTO 3asBJICHUS
OCYIIECTBIISIETCS TOCIIE 3aMOJHEHUS 3aABUTENIEM Ka)XXIOTO U3 IOJIEH 3JIEKTPOHHOM
dbopmbl  3asBiaeHusA. [lpu  BBISIBIEHHMM HEKOPPEKTHO  3aMOJHEHHOIO  MOJIA
ANEKTPOHHON  (OpMBbl  3asBJICHUS 3aiABUTEIb YBEAOMIISIETCS O  XapakTepe
BBISIBJICHHOW OIIMOKHM U TOPSIKE €€ yCTPaHEHUS MOCPEICTBOM MH(OPMAITMOHHOTO
COOOIIEHUsI HETTOCPEICTBEHHO B JICKTPOHHOU (hopMe 3asiBICHUS.

[Tpu hopmMupoBaHUM 3aBICHUS 3aIBUTEIIO 00CCIICUNMBACTCS

a) BO3MOXHOCTb KONHUPOBAHUA M COXPAHEHUS 3aABJICHUS M HUHBIX
JOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.9 — 2.12 HacTosmero AJIMUHUCTPATUBHOTO
periiaMeHTa, He0OXOUMBIX JIJIsI MPEIOCTABICHUS] MyHHUITUTIATILHON YCITYTH;

0) BO3MOXHOCTh I€4aTh Ha OyMa)KHOM HOCHUTEJIE KOMHHU 3IIEKTPOHHOM
(bopMBbI 3asBICHUS;

B) COXpaHEHUWE paHee BBEACHHBIX B JJEKTPOHHYIO (OpMYy 3asiBICHUS
3Ha4eHUM B 000 MOMEHT MO KEJAaHWUIO TMOJb30BaTENsl, B TOM 4YHUCIE NpH
BO3HMKHOBEHUHM OIIMOOK BBOJA W BO3BpaTe JJisi MOBTOPHOIO BBOJA 3HAYECHUU B
ANEKTPOHHYIO (OpMY 3asiBICHUS;

I') 3aloJIHEHHE TMOJIeH AJIEKTPOHHOM (QOpMbI 3asBJICHUS [0 Hauyajla BBOJA
CBEJICHUI 3asBUTEJIEM C HCMOJIb30BaHUEM CBeJeHUH, pa3MmenieHHbix B ECUA, u
cBenennii, omyOnukoBanHbix Ha EIII'Y, B wacTu, Kacaromelcsi CBEICHHM,
orcyrcTBytomux B ECUA;

1) BO3MOXKHOCTh BEPHYTHCS Ha JI0OO0W M3 ATAMOB 3aMOJHEHUS AJICKTPOHHOMN
dbopmsl 3asBieHus 0e3 MOTEpH paHee BBEACHHON HHPOpMAIIUK;

€) BO3MOXHOCThb joctyna 3assutens Ha EIII'Y k paHee NOJaHHBIM WM
3asBJICHUSAM B TEYEHHE HE MEHEE OJIHOr0 TroJa, a TaKKe YaCTUYHO
c(hOopMUPOBAHHBIX 3aBJICHUN — B TEUEHUE HE MEHEE 3 MECSILIEB.

ChopmupoBaHHOE U TOAMNUCAHHOE 3asBICHUE MW HHBIE JOKYMEHTHI,
HEOOXOJUMBbIE JIsI MPEIOCTABICHUS MYHUIMIIAIBbHOW YCIYTd, HAIpaBIAIOTCA B
Anmunuctpanuio nocpeactsom EINTY.

3.4. AagmunucTpanus oOecrieunBaeT B CpOK He mo3gHee 1 pabouero gHA C
MOMeHTa nojauu 3asBieHus Ha EII'Y, a B ciiyyae ero mocrtyrieHus B Hepabounii
WIM TPa3IHUYHBIN J1€Hb, — B CIIEIYIOLIUI 32 HUM MEPBbIi pabounii JeHb:

a) MpUeM TIOKYMEHTOB, HEOOXOMUMBIX JJISI MPEOCTABICHUS] MYHHUITUTIATLHOMN
YCIIYTH, W HAaMpaBJICHUE 3aSBUTEIIO DJIEKTPOHHOTO COOOIICHHS O MOCTYIUICHUH
3asiBJICHUS,

0) peructpanuio 3asBJICHHUS W HANpPaBICHUE 3asABUTEIIO0 YBEJIOMIICHHS O
perucTpaIuu 3asBiIeHus 100 00 0TKa3e B IpueMe TOKYMEHTOB, HEOOXOIUMBIX JIJIS
MIPEIOCTABIEHNS MyHULIUIIAIBbHON YCIYTH.

3.5. DNeKTpOHHOE 3asiBJICHUE CTAHOBUTCS JOCTYIHBIM ISl JOJIKHOCTHOIO
auna AJMHHUCTPALIMK, OTBETCTBEHHOIO 3a IPHEM M PETUCTPALMIO 3aASIBICHUS
(mamee  —  OTBETCTBEHHOE  JOJDKHOCTHOE  JIMIIO), B  TOCYJAapCTBEHHOMU
MH()OPMALIMOHHON CHCTEME, UCTIONb3YEMON AJIMUHUCTpAaLMEN 71 TPeAOCTaBICHUS
MyHHUIUnanbHou ycuyru (nanee — ['NC).

OTBETCTBEHHOE JTOJKHOCTHOE JIULIO:



- IPOBEPSIET HAJIMYME JJIEKTPOHHBIX 3asBicHuMM, noctynuBmux ¢ EIITY, c
IIEpUOJIOM HE pEKe 2 pa3 B JICHB;

- paccMaTpuBaeT MOCTYNMBIIME 3asBJICHUS U MPUIIOKEHHBIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTBHI);

- MPOU3BOJUT JIEUCTBHS B COOTBETCTBUM C IIYHKTOM 3.4 HACTOSLIETO
AJIMUHHUCTPATUBHOTO PErJIaMEHTa.

3.6. 3asgBUTENI0 B KA4YECTBE PE3YJbTAaTa MPEIOCTABICHUS MYHHUIUIIAIBHOM
yCIIyTH 00€CeYnBaETCsl BOBMOXHOCTD IMOJYYEHHUS JTOKYMEHTA!

- B ¢opMe DBIEKTPOHHOIO JIOKYMEHTa, MOJMUCAHHOTO YCHJICHHOU
KBATU(UIIMPOBAHHOW AJICKTPOHHOUN IMOIIMUCHIO YIIOJTHOMOUYEHHOTO JOJKHOCTHOTO
auia AIMUHUCTPAIIUHU, HAITPABICHHOTO 3assBUTENIO B JIMUHbIN kabuHeT Ha EINT'Y;

- B BHAe OyMaXHOro JOKYMEHTa, IOATBEPXKIAIOIIEro CoAepKaHue
AIEKTPOHHOTO JOKYMEHTA, KOTOPHIA 3asBUTEIb MOTydaeT MPHU JIMIHOM OOpaIeHUH
B MOLI.

3.7. Tlonyuenue wuHpOpPMALMK O XOJI€ PACCMOTPEHHUS 3asBJICHUS U O
pe3ysbTaTe MPEIOCTABICHUS MYHULMNAIBHOW YCIYyTHM NPOU3BOJMTCSA B JIMYHOM
kabunere Ha EII'Y, nmpu ycnoBuu aBTopuzamnuu. 3asBUTE]b UMEET BO3MOXKHOCTH
IpoCcMaTpPUBaTh CTaTyC »DJIEKTPOHHOTO 3asBICHHUS, a Takke HHPOpMAIUI0 O
NaJbHEUIIUX JCHUCTBUSIX B JIMYHOM KaOMHETE MO COOCTBEHHOM WMHUIIMATUBE, B
m000e BpeMs.

[Ipu mnpegocraBieHUH MYHUIMNAIBHOW YCIYIH B 3JEKTPOHHOM ¢opme
3asBUTEJII0 HAIIPABIISIETCA:

a) YBEJOMJIEHUE O MPUEME U PETUCTPALMU 3aIBJICHUS U UHBIX JIOKYMEHTOB,
HEOOXOJIUMBIX Ui TPEAOCTABICHUS TOCY/IapCTBEHHON (MYHHITUTIAIBLHON) YCIyTH,
cozepkaiiee cBeAeHUs 0 (akTe Impuema 3asBJICHUS] U JOKYMEHTOB, HEOOXOIUMBIX
JJI.  TPENOCTABICHUS  MYHUIMNAIBHOM  YCIyrM, W  Hadaje Mpoleaypbl
MIPEOCTABJIEHNS MYHULIMIIAJIBHON YCIYTH, a TaKXk€ CBEICHHUS O J1aT€ U BPEMEHHU
OKOHYAHUS TNPEJOCTABICHUS MYHUIUIAIBHON YCIyTH JUOO0 MOTHUBUPOBAHHBIN
OTKa3 B IpUEME IOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEOCTABICHUSI MYHULIUTTAIbHON
YCIYTH;

0) yBeIOMJIEHHE O Pe3yjbTaTax PACCMOTPEHHUS! JOKYMEHTOB, HEOOXOJIUMbIX
JJIs1 IPENOCTABIEHUS MYHULUIIAIBHOM YCIIYTH, COAEpKallee CBEACHUA O IPUHATUI
MOJOKUTEIBHOTO PEMIEHUS] O MNPEAOCTABICHUM MYHHUIMIAIBHON YCIAYTH H
BO3MOXKHOCTH TIOJIYYUTh PE3yJIbTAT MPEAOCTABICHUS MYHUIIUTIAIBHONW YCIYTH JTUO0
MOTHUBUPOBAHHBIN OTKA3 B IPEAOCTABICHUN MYHUIIUNIAIBHON YCIYTH.

3.8. OueHka KkauecTBa MPEJOCTaBICHNS MYHHUIIMIIAIBbHON YCIIyTH.

OueHka Ka4ecTBa NPEIOCTABICHUS MYHHIIMIIAIBHON YCIYTH OCYLIECTBIAETCS
B cooTBeTCTBHH ¢ [IpaBunamu oreHku rpaxmaaHamMu 3GHEKTUBHOCTH JEATCIIBHOCTH
PYKOBOJUTENECH TEPPUTOPHUAIBHBIX OpTraHOB denepaabHbIX OPraHoB
UCIIOJTHUTEIBHON BIAcTH (MX CTPYKTYPHBIX MOApPa3[eieHUI) C y4eTOM KadecTBa
MIPEOCTABJIEHNS UMU TOCYIapCTBEHHBIX YCIIYT, a TAaK)KE IPUMEHEHUS PE3yJIbTAaTOB
YKa3aHHOM OLEHKH KaK OCHOBaHMS [ NPUHATUS PELIEHUH O JIOCPOYHOM
NPEKPallEeHUH  HUCHOJHEHHUS  COOTBETCTBYIOIIMMHU  PYKOBOJIMTEISIMH  CBOUX
JOJKHOCTHBIX 0053aHHOCTEH, YTBEPKIECHHBIMHM IMOCTaHOBIIeHHEM lIpaBurenbcTBa
Poccuiickoit ®denepaunu ot 12 nexadps 2012 roma Ne 1284 «OO6 oreHke
rpaxjaaHaMu 3QQGEKTUBHOCTH JEATEIbHOCTH PYKOBOJIUTENEH TEPPUTOPUATBLHBIX



opraHoB ¢eaepaibHbIX OpPraHOB WCIOJHHUTEIBHOW BIACTU (MX CTPYKTYPHBIX
NoApa3eiIeHUN) U TEPPUTOPUATIBHBIX OPraHOB rOCYAApPCTBEHHBIX BHEOIOJKETHBIX
GOHIOB (MX pPErHOHAIBHBIX OTHEJICEHHI) C Yy4eTOM KadecTBa IpeoCTaBICHUS
rOCyJIapCTBEHHBIX YCIIYT, PYKOBOIHUTEIIEU MOI] IPEAOCTABJICHUS
rOCY/IAPCTBEHHBIX M MYHHUILMIIAJIBHBIX YCIYI C YYETOM KayecTBa OpraHU3alHU
NIPEJOCTABJIEHNUS TOCYNapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYr, a TaKXke O
IIPUMEHEHUHN PE3YJbTATOB YKA3aHHOM OLIEHKM KAaK OCHOBAHUS ISl NPUHATHUS
pelIEHUI O JOCPOYHOM MPEKPAIICHUU HCHOJHEHUS COOTBETCTBYIOIIMMU
PYKOBOJUTEISIMA CBOHX JIOJDKHOCTHBIX O0SI3aHHOCTEM.

3.9. 3asBurento obecrneunBaeTCsl BO3MOXKHOCTh HANpAaBIICHUS XKaloObl Ha
peuienusi, neWcTBUs win Oe3fneicTBUe AJIMUHUCTpAIUH, JOHKHOCTHOTO JIMIIA
AJIMUHUCTpAIUU JTHOO MYHUITUIIAIIBHOTO CITY)KAIlero B COOTBETCTBHHM CO CTaThEH
11.2 ®enepanbHoro 3akoHa Ne 210-®3 wu B mnopsiaKe, YCTaHOBIEHHOM
nocta"oBieHueM [IpaBurtenbcTBa Poccuiickoit @enepanuu ot 20 Hoss6pst 2012 roga
No 1198 «O denepanpHOli TOCYIapCTBEHHOM HMHGOPMAIIMOHHONW CHCTEME,
obecrieunBaroIIeH npolecc J0cyaecoHoro, (BHECY1e0HOr0) 00Kaa0BaHUs PEIICHUM
U JieicTBUi (0e31eMCTBUS), COBEPIICHHBIX MPU MPEAOCTABICHUU IOCYAapCTBEHHBIX
U MYHHUIUITAJIBHBIX YCITYT.

Ilopsinok McnpaB/ieHUs1 JONYLIEHHBIX ONEYAaTOK M OIINOOK B
BBIIAHHBIX B pe3yJbTaTe NPeA0CTaABICHNS MYHUIIUNIAJIbHON YCIyTH
AOKYMEHTaX

3.10. B ciyyae BBISBIEGHHS OINEYATOK U OMMOOK 3asBUTENb BIIPABE
o0patuthCcsi B AJIMHUHHCTPAIIUIO C 3asABJICHHEM C TPUIOKEHUEM JTOKYMEHTOB,
YKa3aHHBIX B ITyHKTE 2.9. HacTOAIIEero AJIMUHUCTPATUBHOTO PErJIaMEHTa.

3.11. OcHoBaHusl OTKa3a B MpHeME 3asBJICHUS 00 HCIPABICHUU ONEYATOK U
oIMOOK yKa3zaHbl B MyHKTE 2.13 HacTosAmero AJMUHUCTPAaTUBHOTO PErIaMeHTa.

3.12. HcnpaBneHue JOMYIIEHHBIX ONEYATOK M OWIMOOK B BBIJAHHBIX B
pesyJabTare pea0CTaBICHUS MYHUIMIATIBHON yCIIyTH JOKYMEHTAaxX
OCYILIECTBIISIETCS B CJIEIYIOLIEM MOPSIKE:

3.13.1. 3asgBurens npu OOHAPYKEHUM OIEUATOK U OIIMOOK B JOKYMEHTaX,
BBIJJAHHBIX B PE3yJbTaTe MPEAOCTAaBICHUS MYHULMUNAIBHOW yCIyru, oOpamaercs
JUYHO B AJIMHUHHUCTPAITUIO C 3asIBJICHUEM O HEOOXOIUMOCTH UCIIPABICHHUS OMEYaTOK
U OIMMOOK, B KOTOPOM COJICPKUTCS YKa3aHHUE HA UX OMHUCAHUE.

3.13.2. AngMuHHCTpauMss TpU TOJYYEHUU 3adBJICHUSA, YKA3aHHOIO B
noanyHkre 3.13.1 mnynkra 3.13 HacTosimiero mojapaszaenia, paccMaTpUBAET
HEOOXOJUMOCTh BHECEHHUSI COOTBETCTBYIOIIMX W3MEHEHWW B  JOKYMEHTHI,
SIBJIIFOLIMECS PE3YJATATOM MPEJOCTABICHUS MyHUIIUTIATBHON YCIYTH.

3.13.3. AamuHucTpaius oOecreunBaeT YCTpaHEHHE OINeYaToK W OImHUOOK B
JOKYMEHTAX, SBJISIIOUIMXCS PE3YIbTATOM MPEAOCTABICHUS MYHHUIIMTIATLHON yCIIyTH.

3.13.4. Cpok ycTpaHEHHs OIEYAaTOK M OMIMOOK HE JOJDKEH MpEeBBINIATh 3
(Tpex) pabouux AHEH C AaThl PErUCTpaluy 3asBJICHUS, YKA3aHHOTO B MOIINYHKTE
3.13.1 nynkra 3.13 HacTos1IeTO NoApasaena.



IV. ®opMbl KOHTPOJIA 32 HCIOJTHEHUEM aIMHUHUCTPATHBHOIO
periamenTa Ilopsiiok ocymecTBIeHUs TEKYILIEr0 KOHTPOJIS 32 COOJII0ACHHEM U
HCIOJTHEHHEM OTBETCTBEHHBIMHU J0JKHOCTHBIMHU JIMIAMH I10JI0KEHHH
perjiaMeHTa U HHbIX HOPMATHBHBIX NIPABOBbIX AKTOB, YCTAHABJIMBAIOLIMX
TPe0OBaHMA K NPEAOCTABJIECHHUIO MYHUIIUIIAJBHOM YCIYI'H, 2 TAK/Ke IPUHATHEM
UMHU peutieHuin

4.1. Tekymuii KOHTPOJb 3a COOJIOACHHEM U HUCHOJHEHHEM HACTOSIIErO
AJMUHUCTPAaTUBHOTO pErJIaMEeHTa, WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB,
YCTaHABJIMBAIOIMX TpeOOBaHUS K MPEIOCTAaBICHUI0O MYHUIMIAIBHOM YCIIyTH,
OCYUIECTBJISIETCSI ~ Ha  IOCTOSHHOW  OCHOBE  JOJDKHOCTHBIMH  JIMLAMU
AIMUHUCTpAIlMM, YHOOJHOMOYEHHBIMH Ha  OCYIIECTBICHHE KOHTPOJSA  3a
PEIOCTAaBICHUEM MYHHUIIUTIAIBHON YCIIYTH.

JUis  TeKylero  KOHTPOJs  HUCHOJIB3YIOTCSL ~ CBEIEHUS  CIIyXKEOHOU
KOPPECIOHACHIIMY, YCTHas M NUCbMEHHas UHQoOpMalus CIEUUATUCTOB U
JOJIKHOCTHBIX JIUL AJMUHUCTpPALIMH.

Texymuii KOHTPOJIb OCYIIECTBIIAETCS IIyTEM IIPOBEIECHUSI IPOBEPOK:

- pemieHud O TpegocTtaBieHUH (00 OTKaze B MPEIOCTABICHUM)
MYHUIUIAIbHON yCIIyTH;

- BBISABJICHUS U YCTPAHEHHUs HAPYIICHUN IIpaB IpakJaH;

- paccMOTpEHHUs, IPUHATUSA PEUICHUI U MOATOTOBKH OTBETOB Ha OOpaIleHus
rpaXJaH, cojJepkalide >KajoObl Ha pemeHus, JedcTBus (Oe3nelicTBHe)
JOJIKHOCTHBIX JIUII.

IMopsiioKk M NEPHOIUYHOCTD OCYLECTBJICHUS MVIAHOBBIX H BHEILUIAHOBBIX
NPOBEPOK MOJHOTHI M Ka4eCTBa NMPeA0CTaBIeHUs MYHHIMNIAJIBHON yCJIYIH, B
TOM 4YHCJIe NOPSAAOK U (opMBbI KOHTPOJISI 32 OJHOTOM M KAa4eCTBOM
NpeI0CTABJICHUSI MyYHHIIMIIAJIbHOH YCJIYIH

4.2. KOHTpOJIb 32 MOJHOTOM M KayeCTBOM IPENOCTABICHUS MYHULUIIAIbHON
YCIIYTH BKJIIOYAET B ceOsl MPOBEACHUE MJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK.

4.3. [InaHOBBIE MPOBEPKU OCYIIECTBIAIOTCS Ha OCHOBAHUMU T'OJOBBIX ILIAHOB
paboThl AIMUHHMCTPALIMK, YTBEpPKIaeMbIX [ 71aBOM MYHHUIMIIAIBLHOIO 0Opa30oBaHUs
«YHouckuu pamon».

I[Ipy nmaHOBOKM NPOBEPKE MOJMHOTBI M KA4eCTBA  IMPEAOCTABJICHUS
MYHULIHUNAIBHON YCIYyTM KOHTPOJIIO MOJJICKAT:

- COOJTII0JIEHHNE CPOKOB TIPEAOCTABICHUS MYHUIIMTIIATHHON YCITyTH;

- COOJTI0/ICHHE TIOJIOKEHUN HACTOAIIETO AJMUHUCTPATUBHOTO PETJIAMEHTA;

- TPaBUIBHOCTh W OOOCHOBAHHOCTH TPHHSATOTO pelieHus o0 OTKa3e B
MPEIOCTABICHUN MYHULIUNIAJIBHON YCIyTH.

OcHOBaHHEM ISl IPOBEIEHUS BHEILIAHOBBIX IPOBEPOK SIBIISFOTCS:

- TIOJIydE€HHE OT OpPraHOB MECTHOIO CaMOYMpPAaBJICHUS HHPOpMAIUU O
MPEAIOJAaracMblX WJIA BBISBICHHBIX HApYLIEHUSX HOPMATHUBHBIX MPABOBBIX AKTOB
Poccuiickoit ®enepanuy, HOPMATHUBHBIX TPABOBBIX aKTOB PecnyOnuku Anrait u
HOPMAaTUBHBIX IPABOBBIX aKTOB MYHUIIMIIATBLHOTO 00pa3zoBanus «Hoickuii paiion»;



- oOpameHus TpaxIaH ¥  OPUAWYECKUX  JUI HAa  HAPYIICHUS
3aKOHOJATENbCTBA, B TOM YHCJIE HA KAa4ye€CTBO MPEAOCTABICHUS MYHUIMIIAIBHOU
YCIIyTH.

OTBeTCTBEHHOCTDH J0JKHOCTHBIX JIMII 32 pellieHHsl U 1eHCTBUSA
(0e3neiicTBHE), NPUHUMAEMbIe (OCYyLIECTBJIsIEMbIe) MMH B X0/1€
npeaocTaBJeHusl MyHUIIUTIAIbHON YCJIYTH

4.5. Tlo pe3ynpraraM MpPOBEICHHBIX IIPOBEPOK B CIIy4a€ BbISBICHHS
HapylIeHU  MOJOXXEHUH  HAcToAlEero  AJIMHHUCTPAaTUBHOIO  PErJIaMEHTa,
HOPMATHUBHBIX MPABOBBIX aKTOB MYHUIIMIAIBLHOTO oOpa3zoBaHus «Youckuil pailoH»
OCYILIECTBIISIETCS NTPUBJICYEHNE BUHOBHBIX JIUI K OTBETCTBEHHOCTH B COOTBETCTBHUH
¢ 3aKOHOaTenbCTBOM Poccuiickon denepannm.

IlepcoHanpHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 34 IIPaBHJIBHOCTh U
CBOCBPEMEHHOCTb IPUHATUSA pELIEHUs O ImpenoctaBieHuu (00 oOTKase B
IPEIOCTAaBICHNUN) MYHHULIMNAIBHONM YCIYyTH 3aKpeIuIsieTcss B HUX JOJDKHOCTHBIX
perjlaMeHTax B COOTBETCTBUM C TPEOOBAaHUSIMU 3aKOHOJATENbCTBA.

TpeOoBanus kK MOpsAKY U (popMaM KOHTPOJIS 32 MPeA0CTABIEHHEM
MYHHMUIHMNAJIBHOM YCIYIH, B TOM YHCJIEe CO CTOPOHBI I'PAXKAAaH, UX 00beIMHEHU I
U OpraHu3anui

4.6. T'paxnane, ux oObEOUHEHUS M OpraHU3alUMUd HMEIOT IPaBO
OCYUIECTBJISATh KOHTPOJb 3a IMPEJOCTABICHHEM MYHUIIMIAIBHON YCIyTH IyTEeM
noJiyueHusi ”HGOPMALIMKM O XOJI€ MPEJOCTaBICHUS MYHULIUNAIBHON yCIyTH, B TOM
YHCJIE O CPOKAX 3aBEPILICHUS aIMUHUCTPATUBHBIX Mpouenyp (IeicTBUl).

I'paxnane, uX 0ObEIUHEHUS U OpPraHU3alUM TaK)Ke UMEIOT MPaBO:

- HAIpaBJIATh 3aMEYaHMs U TNPEUIOKEHUS 10 YIYUIIEHHIO JOCTYIHOCTH MU
KauecTBa MPEAOCTABICHNS] MYHULIUIIAJIBHON YCIIyTH;

- BHOCUTb MPEJJIOKEHUS O Mepax MO YCTPAHEHHUIO HapyLIEHUN HACTOSLIETO
AJMUHUCTPATUBHOTO perjaMeHTa.

4.7. JlomKHOCTHbIE JHMIAa AJMHHUCTPALUU OPUHUMAKOT MEphl K
OPEKpAIleHUI0 JONYIIEHHBIX HapyLIIEHUH, YCTPaHSIOT IPUYUHBI M YCIIOBHUS,
CIOCOOCTBYIOIINE COBEPILIEHUIO HAPYIICHUH.

Uudopmarus o pe3yiapTaTax pacCMOTPEHHUS 3aMEUYaHUM M MPEJIOKEHUN
rpaxjaaH, WX OOBEIUHEHWH U OpraHu3aluid JOBOAMUTCS JO CBEACHHUS JIHII,
HAIPaBUBIIUX 3TU 3aMEYaHUS U MPEIJIOKECHUSI.

V. locyneOHblii (BHeCy1eOHbIi) MOPAAOK 00:KAJTOBAHUA PELICHUA 1
aeiicTBui (0e31elCTBUS) OPraHa, NPea0CTABISIOIIEr0 MYHULINIAIbHY 0
YCJIYTY, a TAaK:Ke UX JOJKHOCTHBIX JIUI, MYHUIIUNAJIBHBIX CJIYKALIMX

5.1. 3asBUTeNb UMEET MpaBO Ha OOXKaJOBAHUE peUIeHUS U (UJIK) ACHCTBUIMA
(Oe3neiicTBUsl) AQMUHHUCTPALIMM, JOKHOCTHBIX JIUI[ YTIOJHOMOYEHHOTO OpraHa,
MYHUIIUNIANBHBIX — chyxamux, MO®I[, a Ttakke paborHuka MOI[ npu



MPEAOCTABICHUY MYHHITUTIATLHON YCIYyTH B OCYyACOHOM (BHECYIEOHOM) MOPSIKE
(manee — xkano0a).

Oprasbl MECTHOTO CAMOYNIPABJIEHUS, OPTraHU3ANUM U YIIOJJHOMOYEHHbIE
Ha pacCMOTPEHHE KAJT00bI JIULA, KOTOPHIM MOKeT ObITh HANIPABJIEHA KAJ100a
3asiBUTEJIS B 10Cy/1e0HOM (BHeCy1eOHOM) MOpPsAKe

5.2. B nmocyneOHOM (BHECyneOHOM) TOPSAKE 3asBUTENb (MPEICTABUTEND)
BIIpaBe OOPATUTHCS C KaJIOOOW B MUCbMEHHOW (hopMe Ha OyMa)KHOM HOCHTEIE WU
B DJICKTPOHHOU (hopme:

- B AIMHHHUCTpAIMi0O — Ha pemieHue u (uiau) nenctBus (6e3mericTBue)
JOJKHOCTHOTO JMTIA, PYKOBOIUTENS CTPYKTYpPHOTO oApa3aeacHus
YNOTHOMOYEHHOTO  OpraHa, Ha pemieHue u  jeictBus  (Oe3mercTBue)
YOJIHOMOYEHHOTO OpraHa, pyKOBOAUTENS Y TOJIHOMOYEHHOIO OpraHa;

- B BBIIIECTOSIIUM OpraH Ha pemieHue W (Wiau) naectBust (Oe3neicTBHe)

JOJKHOCTHOTO A, PYKOBOJIUTEIS CTPYKTYPHOTO TOJIpa3IeICHHSI
Y OJIHOMOYEHHOTO OpraHa;
- K pykoBogutenro MO®DI[ — Ha pemeHus u jaectBus (6e3neicTBHE)

paboTHUKA MHOTO(DYHKIIMOHAJIBLHOTO LIEHTPA;

- K yupeautento M®II — na pemenue u neiicteus (6e3aeiicreue) MOII.

B Apmunucrpaumn, MOPI, y yupenurens MOPI[ onpenenstorcs
YIOJHOMOYEHHbIE Ha PACCMOTPEHHE Kajlo0 JOKHOCTHBIE JIUIIA.

Cnoco0bl nHpopMUPOBaAHUSA 3asiBUTEJICH 0 MOPAAKE MOAAYM H
paccMOTpeHHs KaJ00bl, B TOM YHCJIe ¢ MCIoJIb30BaHueM Equnoro mopraja
rocyAapCTBEHHbIX U MYHUIMIIAJBHBIX YCayT (GyHKIuMit)

5.3. Uudopmarius o nopsjike nojayud U pacCMOTPEHUS KaJl0Obl pa3MelaeTcs
Ha UHPOPMAIMOHHBIX CTEHJaX B MECTaxX MPEJOCTaBICHUS MyHULIUIIAIIBHOW YCIIYTH,
Ha caiite Anmunuctpanuu, EIII'Y, a Takxke npenocraBisiercs B YCTHOM (hopMe 1o
tenedoHy U (WJIM) HAa JUYHOM MpuemMe Jubo B MUCHBMEHHOM (opMe MOYTOBBIM
OTHPABJICHUEM I10 AJIPECy, YKA3aHHOMY 3asBUTENEM (TIPEeICTaBUTEIIEM).

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIUPYHOIINX NOPAA0K
aocyae0Horo (BHecy1e0HOr0) 00:Ka7I0BAHUA 1eicTBUIl (0e31eiicTBYUS) M (MJIH)
pelieHu, NPUHATHIX (0CYLIECTBJICHHBIX) B X0/1€ MPEA0CTABJICHUS
MYHHMIUNAJIBHON) YCIAYIH

5.4. Tlopsmok nocyneOHOro (BHECYymeOHOTO) OOKAJIOBAHUS PEIICHUN W
nercTBuil  (0e3meicTBUs)  YIOJTHOMOYEHHOTO  OpraHa, MPeA0CTaBIISIIONIETO
MYHUIMNAIBHYIO YCIYTY, a TAKKE €r0 JIOKHOCTHBIX JIUL] PETYJIUPYETCS:

- @enepanbHbiM  3aKOHOM  «OO0  opraHuMzalMu  IPEIOCTaBJICHUS
rOCyJapCTBEHHBIX U MYHUIIMITAIBHBIX YCITIYI»;

- MOCTAHOBJIEHUEM (YKa3bIBaeTCsi HOPMATUBHBIA TMPaBOBOH akT 00
YTBEP)KJICHUU MpaBuil (MOPsJIKA) MOJa4Yd M PACCMOTPEHUS KaJI00 Ha pEenieHUus u



neiictBus (0e3neiicTBIE) OPraHOB MECTHOTO CaMOYMPAaBICHUS M UX JOJKHOCTHBIX
JUI, MyYHULIUTTAIBHBIX CIYKAIINX;

- noctanoByieHueM IIpaButenscTBa Poccuiickoit deneparuu ot 20 HOSIOpsI
2012 roga Ne 1198 «O denepanbHOM TOCy1apcTBEHHON MH(POPMAIIMOHHON CUCTEME,
obecrieunBaroIIed mpolece a0cyAeOHoro (BHECYe0HOr0) 00KaloBaHUs PElICHUM
U JieicTBUi (0e31eMCTBUS), COBEPIIEHHBIX MPU MPEAOCTABICHUU IOCYAapCTBEHHBIX
Y MYHULUTAIBHBIX YCIIYT).

VI. Oco0eHHOCTH BBINOJHEHHUS AIMUHUCTPATHBHBIX NPOLIEAYP
(neiicTBUi) B MHOTO(PYHKIMOHANBHBIX LHEHTPAX NpPea0CcTaBJIeHUA
rocyJapCTBEHHBIX U MYHUIUNIAJIBHBIX YCJIYT

HcyepnbiBaronuii nepeyeHb aAMHUHUCTPATHBHBIX Npoueayp (aeiicTBHi)
IPHU NPEAOCTABJIECHHH MYHUIUNATBHON YCIYI'H, BHINOJHAEMbIX
MHOTO(p)YHKIIMOHAIbLHBIMH LIEHTPAMHU

6.1 MHOrOQyHKIIMOHAJIbHBINA LIEHTP OCYIIECTBIISECT:

- uH(QOpMUpOBaHUE 3asBUTENEH O MOPSIKE MPEIOCTABICHUS MyHULIMIATBHOM
ycayru B MO®DI], 1mo wuHBIM BOIpOCaM, CBS3aHHBIM C IPEIOCTABICHUEM
MYHHUIMITAJIBHOM YCIIYyI'M, a TakXe KOHCYJbTHPOBAHUE 3asBUTEICH O NOPSIKE
IIPEIOCTABJICHNS MyHUIIMNIAIBbHOU yciryru B MOLI;

- BbLJAUy 3asBUTEIIO0 pPe3yJibTaTa MNPEeAOCTaBICHUS MYHUIIMNAIBLHOU YCIYTH,
Ha OyMa)XHOM HOCHUTENE, TMOATBEPKIAIOIMINX COJIEpPKAHUE  AIEKTPOHHBIX
JIOKYMEHTOB, HAIPaBICHHBIX B MHOTO(YHKIIMOHATBHBIA ILEHTP MO pe3yjbTaTam
MPEIOCTABICHUS] MYHHUIUMIIAIIBHON YCIYTH a TaKXke BblJadya JOKYMEHTOB, BKJIIOUYAs
COCTaBJICHHE HAa OyMa)KHOM HOCHUTEJE U 3aBEPEHUE BBIMUCOK M3 MH(POPMAIIMOHHBIX
CHUCTEM OPTaHOB, MPEIOCTABIAIONIMX MYHULIMIIAJIBHBIX YCIIYT;

- MHBIE TIPOLIEAYPHI U NEUCTBUS, TPEAyCMOTpeHHbIe DelepanbHbIM 3aKOHOM
Ne 210- @3.

B coorBercTBuu ¢ yacteio 1.1 crareu 16 @enepanpHoro 3akoHa Ne 210-D3
JU1s peanu3aunu cBoux pyHkuuit MOL] BripaBe npuBiekaTh HHbIE OpraHU3AINY.

NudbopmupoBanue 3asaBUTENICH

6.2. Nudopmupoanue 3asButenss MOI[ ocyiiecTBaseTCs CleAYIOUUMHU
crocobamu:

a) TOCPEJICTBOM IPUBICYEHHUS CPEICTB MAacCOBOM HMH(pOpPMALUU, a TaKKe
myTeM pa3MenieHuss WHPopMaruu Ha OQUIMAIBHBIX calTaX W WHHOPMAIMOHHBIX
creHgax MOII;

0) mpu obOpamenuun 3aasutens B MOL] nuuno, mo tenedoHy, mocpercTBoM
MOYTOBBIX OTHPABICHUM, TUOO MO IEKTPOHHOU MOYTE.

[Ipu nuunom oOpamenun padotHuk M®I][ noapo6Ho wuHPOpMUpPYET
3asBUTEJIEN MO MHTEPECYIONIMM KX BOIPOCAM B BEXKJIMBOM KOPPEKTHOU (opme C
UCIIOJIb30BaHUEM O(QUIMANIBHO-IEIOBOTO CTUJIA peuyu. Pekomenayemoe Bpems
NpEeAOCTaBICHUS KOHCYJIbTAllUU — HEe 0oJsiee 15 MUHYT, BpeMsi 0KUIaHUsl B O4epein
B CEKTOpe MH(MOPMHUPOBAHUS I MOJyYeHHs HHGOPMALMU O MYHHUIUNAIBHBIX
yCIyrax HE MOXET MpEeBbIIaTh 15 MUHYT.



OtBer Ha TeneOHHBIN 3BOHOK JODKEH HAYMHATBCA € HWHGOpPMAIMH O
HAaMMEHOBAHUU OpraHu3aluu, (GamMuIng, UMEHU, OTYECTBE U JOJKHOCTH PAaOOTHUKA
M®Il, npunsBumiero  TeiaedOHHBIM  3BOHOK.  VHAMBHAyallbHOE  yCTHOE
KOHCYJIbTUPOBAaHUE MpHU oOpalieHuu 3asButens no tenedony padornuk MOI]
ocymiecTBisieT He 6onee 10 MUHYT.

B ciywae ecnu ju1s TOArOTOBKHM OTBETa TpedyeTcs: O6oJiee MPOAOIKUTEILHOE
Bpemsi, pabotHuk MODI], oCymecTBAfIOMUN  HUHAUBUAYAIBHOE  YCTHOE
KOHCYJIbTUPOBAHUE 1O TeNe()OHY, MOKET MPEIOKUTh 3asIBUTEIIO:

- U3JOXWUTH OOpalleHue B MUCbMEHHOW QopMe (OTBET HalpaBiseTcs
3asBUTENIO B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B 0OpaIeHUN);

- HAa3HA4YUTH APYroe BpeMs JJis1 KOHCYJIbTAIUH.

[Ipn KOHCYJIBTUPOBAHUM IO MHUCHMEHHBIM OOpAIEHUSM 3asBUTEICH OTBET
HaIlpaBJIIETCS B NMHCbMEHHOM BHUJE B CpoK He mo3aHee 30 KajaeHJapHbIX JHEH C
MOMEHTa perucTpauuu oOpameHus B GopMe FIEKTPOHHOTO JOKYMEHTa MO aJpecy
AJIEKTPOHHOM TMOYTHI, YKa3aHHOMY B oOpaiieHuu, noctynupiieM B M®I] B dopme
AIIEKTPOHHOTO JIOKYMEHTa, M B MHCbMEHHOW ¢opMe IO TMOYTOBOMY aJipecy,
yKa3aHHOMY B oOpaienuu, noctynusiieM B M®II B nuceMenHo#t hopme.

Brinaua 3asiBUTE/II0 pe3yJibTaTa NPeA0CTABJIEHHS MYHUIMIIAJIbHOM
yCJIyru

6.3. IIpy HamMuuu B 3a4BJIEHUU O NPEAOCTABICHUU MYHULIMIAIBHOU YCIyTH
yKa3aHus O BblJade Pe3yJIbTaTOB OKa3aHMs yciyru depe3 MOL[, Anmunucrpanus
nepenaer JOoKymeHTsl B MODI[ mig  nmocneayromed BblIaud — 3aABUTEIIO
(mpencraBuTent0)  CIOCOOOM,  COTJIACHO — 3aKJIIOYEHHBIM  COTJIAIICHUSM O
B3aMMOJICMCTBUM 3aKJIIOYEHHBIM Mexay AnvuHuctpanvedn u MOIL[ B mopsake,
yTBepxKIAeHHOM [locTanoBienuem Ne 797,

[Topsimok u cpoku nepenaun AIMUHUCTpAUMENd TakKuX TOKYMEHTOB B M®DI]
ONPENETSAIOTCA COTJAIIEHUEM O B3aMMOJICVCTBUM, 3aKJIIOUYEHHBIM MMM B IOPSIKE,
yctaHoByieHHOM [loctanoBnenuem Ne 797.

6.4. IIpuem 3asBUTENEN I BBIIaYU JOKYMEHTOB, SABJISIOIIUXCS PE3YITATOM
MYHHUIUIIAJIBHON YCIIyI'¥, B MNOPSAJIKE OYEPENHOCTH IPU NOJIYYEHUU HOMEPHOIO
TaJIOHAa W3 TEpMHHAJda »JJIEKTPOHHOM OYepelHd, COOTBETCTBYIOLIETO LEIU
oOpartieHus, JIn0o 1Mo mpeaBapUTEIbHON 3aIUCH.

PaGotark M®L] ocymiecTBIsET CleayIONINe 1eHCTBUS:

- YCTaHaBJIMBAECT JIMYHOCTH 3asABUTEJIsI HA OCHOBAHMU JIOKYMEHTA,
YAOCTOBEPAIOLIETO JUYHOCTh B COOTBETCTBUHM C 3aKOHOJATENLCTBOM Poccuiickoun
Oenepaunu;

- MPOBEPSIET MOJTHOMOYHS MPEICTABUTENS 3asBUTENS (B cllydae oOpaleHus
MpPEACTAaBUTEIIS 3aIBUTENS);

- ONpeAeNseT CTaTyC UCIIOJIHEHUS 3asBieHus 3aasureis B [C;

-pacneyaTblBaeT Pe3yabTaT MPEAOCTABICHUS MYHUILIMIIAJBHON YCIyTU B BHUJIE
HK3EMILISAPA AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE M 3aBEpSET €ro ¢
ncnojb3oBanuem neyatu MOILI;

- 3aBepsET AK3EMIUIAP DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENIE C
ncnoJjb3oBanuem neyatu MOILI;



- BBIIACT JOKYMEHTHI 3asgBUTEIIO, MPU HEOOXOJMMOCTH 3amlpaiiuBaeT y
3asBUTEIIS MOANMCH 32 KaXKIbIM BbIJAHHBIA IOKYMEHT;

- 3ampalirBacT COTJIACUE 3asBUTENS HAa YYaCTHE B CMC-ONPOCE I OLIEHKU
KayecTBa NpeaocTaBieHHbIX yeayr MOII.



ITpunoxenne Ne 1
K AZIMUHUCTPAaTUBHOMY PEIVIAMEHTY
10 IPEIOCTABJICHUI0 MYHULIMIIAIBHON YCIyTH

dopma pelieHUs 0 MPeAOCTABIECHNH
MYHUIMTIAJBHOM YCJIYTH

HanmenoBaH#ne yIOTHOMOYEHHOTO OpTaHa MECTHOT'O CaMOYIIPaBIICHUS

Komy

(bamuus, ©UMsI, OTYECTBO)

(TenedoH u ampec II.IOYTHI)

PEHIEHUE
0 IPeAOCTAaBJICHHH KUJIOT0 IMOMelleH s

JlaTa Ne

ITo pe3ynbTaTam pacCMOTPEHHUS 3asIBJICHUS OT Ne
Y NIPUJIOKEHHBIX K HEMY JJOKYMEHTOB, B COOTBETCTBUH CO CTaThe! 57 JKummiHoro
konekca Poccumckon denepanuy OPUHATO PELICHHUE IIPEAOCTABUTH KUJIOE
IIOMELICHHUE:

DUO 3asBuTEns
U COBMCCTHO HpO)KI/IBaIOI]_[I/IM C HUM YJICHAM CCMBbHU.

1.

2.
3.
4

CBeneHHUs 0 KUIIOM ITIOMEILEHUHU

Bun sxunoro noMmenieHusS

Anpec

KoanuecTBO KOMHAT

OO0mas iomanb

Kwunag moiomans

(mOMKHOCTB (moamuce) (paciudpoBKa IMOAITUCH)
COTpYZAHUKA OpraHa BJIacTH,
NPUHSBILETO PEIICHUE)

« » 20 r.

M.IL




[Tpunoxenue Ne 2
K AIMUHHUCTPATUBHOMY PEIJIAMEHTY
10 NPEJOCTABICHUIO MYHULIUIIAJIBHON yCIIyTH

®opma pemieHust 00 0TKa3e B IpueMe J0KYMEHTOB, HeO0XOAUMBIX /151
NpeA0CTABJICHUS YCIyru/00 oTKa3e B MPeI0CTABJICHUN YCIYIH

HanmenoBaHHne yIOTHOMOYEHHOTO OpTaHa MECTHOT'O CaMOYIIPaBICHUS

Komy

(bamuus, ©UMsI, OTYECTBO)

(TenedoH u ampec II.IOUTHI)

PEHIEHUE
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOAUMBIX VISl PEAOCTABJICHUS YCIYTH
«IIpexpocraBiieHHe KUIOT0 MOMELEHHS 10 J0TOBOPY COLHAJBHOI0 HAMMAa»

JlaTa Ne

[Io pe3yinbTaTaM pacCMOTPEHHS 3asBJIEHUS OT No
U TPUIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBHM C KMIMIIHBIM KOJEKCOM
Poccuiickon ®epepanuu TNPUHIATO PEIUIEHUE OTKA3aTh B IPUEME JIOKYMEHTOB,
HEO0OXOUMBIX JJI MPEOCTABICHUS YCIYTH, MO CIEIYIOIIUM OCHOBAHUSIM:

Ne myHkTa HauMeHoBaHHe OCHOBaAHMA JJis 0TKa3a B | Pa3bscHeHue NPUYHH
AIMUHHUCTPATUBHO | COOTBETCTBHUM C €IMHBIM CTAHIAPTOM oTKa3a B
ro NMpeI0CTABJICHUHN YCIAYTH
perjiameHTa

3anpoc (0] HpeI[OCTaB.HeHI/II/I yCJIyI‘I/I II0JIaH B yKaBBIBaIOTCSI OCHOBAHUA

OpraH rocyapCTBEHHOW BJIACTH, OpTraH TaKoOTo

MECTHOT' O CaMOpraBHeHI/IH nJIn BBIBOJa

OpraHM3aLMIO, B IOJJHOMOYHSA KOTOPBIX HE
BXOJUT NPEJOCTABICHUE YCIYTH

HenonHoe 3anonHeHne 00a3aTeNbHBIX VYKa3bIBalOTCSI OCHOBaHUSA

noJieit B popMme 3armpoca o TaKoIo

IIPEAOCTABICHUHN YCIYTH BBIBOJA

[IpencraBieHue HEMOIHOTO KOMIUIEKTA YkassiBaercs

JOKYMEHTOB MCYEPIIBIBAIOIINAN
IIepeyYeHb TOKYMEHTOB,
HEIPEACTABICHHBIX
3asBUTEJIEM

IIpencraBneHHbIe JOKYMEHTHI YTPATHIN VYka3zbpiBaeTcs

CHIIy HA MOMEHT OOpalleHus 3a yCIyroi MCUYEPIBIBAIOIIUI

nepevyeHb TOKYMEHTOB,




YTPAaTUBIIUX CUITY

IIpencraBieHHbIE JOKYMEHTHI COAECPKAT VYkassiBaercs
MMOJYUCTKHU U UCIIPABIICHUS TEKCTA, HE Y CUYEPIBIBAIOIIU I
3aBEpEHHbIC B MOPSAJIKE, yCTAHOBICHHOM nepeyeHb IOKYMEHTOB,
3aKOHOJIATEILCTBOM Poccuiickoit COIEpKAIMUX TMOIYUCTKH
denepanuu u

VCIIPABJICHUS

3asgBicHUE IIoaaHoO JIUMIIOM, HEC
UMCIOIIUM MMOJTHOMOYHH MNpeACTaBIATH
HHTCPCCHI 3aABUTCIIA

Brl BipaBe MOBTOPHO 0OPATUTHCS B YIIOJTHOMOUYEHHBIN OpPTraH C 3asBICHUEM O
NIPEIOCTABICHUH YCIyTH MOCJE YCTPAaHEHUS YKA3aHHBIX HAPYIICHHM.

JlaHHBIN OTKa3 MOXET OBITh 00XajaoBaH B JOCYACOHOM TMOPSIKE MyTeM
HaIPaBIICHUS KAIOOBI B YIIOJTHOMOYEHHBIN OpraH, a TAKKe B Cy/ICOHOM MOPSIKE.

(DOMKHOCTD (monmucek) (pacmmdpoBKa MOIMTUCH)
COTPY/AHHUKA OpraHa BIacTH,
MIPUHSABIIETO pEIICHUE)

« » 20 1.




[Tpunoxxenue Ne 3
K AIMUHHCTPATUBHOMY PEIJIaMEHTY
0 MPEIOCTABICHUIO MyHUIIUIIAJILHON yCIyTH

@®opma penieHusi 00 0TKa3e B MPeI0CTABIEHUH
MYHUIMTAJBHON yCIyru

HanmenoBaH#ne yIOTHOMOYEHHOTO OpTaHa MECTHOT'O CaMOYIIPaBIICHUS

Komy

(bamuus, ©UMsI, OTYECTBO)

(TenedoH u ampec II.IOYTHI)

Jlara

PEHIEHUE

00 oTKa3e B IPeI0CTABJICHUM YCIYIH
«IIpexocraBiieHHe KUIOr0 MOMELEHHS 10 J0TOBOPY COLHAIBHOIO

HAUMa»

IIo pe3yjabTaTaM paCCMOTPCHUA 3aABJICHUA OT

Ne

Ne

U TPUJIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBHM C KMIMIIHBIM KOJEKCOM
Poccuiickon ®epepanuu NPUHIATO PEIICHUE OTKA3aTh B IPUEME JIOKYMEHTOB,
HEO0OXOUMBIX JJIA MPETOCTABICHUS YCIYTH, MO CIEIYIOIUM OCHOBAHUSIM:

Ne myHKTa HaumeHoBaHue OCHOBaHMA 1Jisl 0TKa3a B | Pa3bsicHeHMe  mpHYHUH
aAMMHHCTPATUBHO | COOTBETCTBHMH € ¢IMHBIM CTAHAAPTOM 0TKAa3a B
ro NpeI0CTABIEHUH YCJAYTH
perjaMeHTa

JIoKyMeHTHI (CBEeIeHUS),
MIpEeACTaBICHHbBIC 3asIBUTEIIEM,
MPOTHBOPEYAT JOKYMEHTAM
(cBemeHHsIM), TTOTyYEHHBIM B paMKax
MEXBEJJOMCTBEHHOT'O B3aUMOICHCTBUS

VYka3pIBaroTcsI OCHOBaHUA
TaKoro
BBIBOJA

OTCcyTCTBHE y YJIGHOB CEMbH MECTa
KHUTEIBCTBA HA TEPPUTOPUHU CYOBEKTA
Poccuiickoin ®enepannn

VKka3pIBaroTCI OCHOBaHUA
TaKoro
BBIBOJIA

[IpeacraBieHHBIMH TOKYMEHTAMU U
CBEJICHUSIMU HE TIOJATBEP)KIACTCS MIPABO
rpaKJaHUHA HA TIPEIOCTABICHUE
JKHJIOT'O TTIOMEIIEHUS

VYka3pIBaroTcsI OCHOBaHUA
TaKoro
BBIBOJA

OTcyTCTBHE 3aKOHHBIX OCHOBAaHUU TSt
MIPEIOCTABIICHHS ) KUJIOTO TOMEUIECHUS
10 IOTOBOPY COLMAJILHOIO HaliMa B

VYka3pIBaroTcsI OCHOBaHUA
TaKoro
BBIBOJA




COOTBETCTBHH C JKMIMIHBIM KOAEKCOM
Poccuiickon denepauun

PazbsicHeHMe TpUYKMH OTKa3a:
JIOMOJHUTENIBHO HHPOPMUPYEM:

Br1 BipaBe MOBTOPHO 0OPaTUTHCS B YIIOJHOMOYECHHBIN OpraH C 3asBICHUEM O
MPEAOCTABICHUN YCIYTH MOCTE YCTPAHEHUS YKa3aHHBIX HAPYIIICHHM.

JlaHHBII 0TKa3 MOXKET OBITh 00’KaJIOBaH B JOCY/ICOHOM MOPSIKE MyTEeM
HaITPaBJICHHS KaI00bI B yIIOJITHOMOYEHHBIN OpTraH, a TAakKe B CyIeOHOM MOPSIKE.

(mOMKHOCTB (moamuch) (paciudpoBKa MOANINCH)
COTpYZAHUKA OpraHa BJIacTH,
MIPUHSABINETO pEIIeHUE)

« » 20 1.

M.IL



[Tpunoxenne Ne 4

K AIMUHHUCTPATUBHOMY PEIJIAMEHTY
110 NMPEJOCTABIECHHUIO
MYHMIMIAIbHON YCIIYTH

dopma 3asiBJIeHUSA O IPEAOCTABJIEHNH MYHUIIUNAIBHON yCIyrH

(HamMeHOBaHHUE OpTaHa, YIIOIHOMOYEHHOTO IS MIPEIOCTABICHUS YCIYTH)

3asiBJIeHHE 0 PEIOCTABICHUH JKIJIOT0 MOMEIIeHUS 10 JOT0BOPY
COMAJILHOTO HAlIMa

1. 3agBurennp

(bamumust, UM, oT4eCTBO (MPU HATWMYKHK), HaTa poxaeHus, CHNJIC)
Tenedon (MOOUNTBHBI):

Anpec 3JIEKTPOHHOU IOYTHI:

I[OKyMCHT, y,Z[OCTOBCp}IIOIHI/Iﬁ JJUYHOCTBD 3as1BHUTCIIA:
HanMCHOBAHUC!

cepus, HOMep JlaTa BbIIAYU:
KEM BbIJIaH:

KOJI TOAPA3CICHU:
Anipec perucTpanuy o MeCTy KUTEJIbCTBA:

2. IlpencraButelib 3asiBUTEIIS:

(bammust, ©MsI, OTYECTBO (TPU HATTUIHH )
JIOKYMEHT, yAOCTOBEPSAIOIINN JIMYHOCTD IPEACTABUTEIIS 3asIBUTEIIS:
HAUMCHOBAHUC:

cCpust, HOMCp JaTta BbIJa4M:
I[OKyMCHT, HOI[TBCp}KI[aIOHII/Iﬁ IMOJTHOMOYMS MPCACTABUTCIIA 3aABUTCIIA:

3.IIpoxuBaro OquH
4. IIpoxuBaro0 COBMECTHO C WICHAMU CEMbH
5. Cocroro B Opake

Cymnpyr:

(bammmus, uMsi, 0OTYECTBO (TIpU HaIU4WH), nata poxaenus, CHUJIIC)

JIOKYMEHT, yAOCTOBEPAIOLINN JINYHOCTD Cynpyra:
HaNMEHOBAaHUE:

cepusi, HOMep J1aTa BbIAAYM:
KEM BBIJIAH:




KOJI TOAPA3ACIECHU:
6. IIpoxuBaro ¢ poauTensaMu (POAUTEIIMU CyIIpyra)
OUO

poauTeiiAa

(dbammmnus, ums, oTyecTBO (IIpH Hanmu4uuM), aara poxxaenus, CHUJIIC)
I[OKyMCHT, y,Z[OCTOBCp}IIOHH/Iﬁ JINYHOCTD:
HauMMCHOBAHUC:
CCpusia, HOMEP JaTa BbIOa4yu.
KEM BbIJAaH:
7. Umerorcs netu
®UO pebdenka (1o 14 ner)

(bamumust, UM, OTIECTBO (TpU HaATU4WHK), nata poxaeHus, CHNJIIC)
Homep akToBOM 3anucy 0 pOKACHUA nara
MECTO PETUCTPALUH
®UO pebenka (crapiue 14 ner)

(bamuus, UMsi, OTIECTBO (TIPH HATMYUH), 1aTa POKICHUS,
CHUIJIC)

Homep akToBOM 3anucy 0 pOKACHUA
nara
MECTO PErUCTPALIMU

JIOKYMEHT, yA0CTOBEPSIONIUIN JIMYHOCTH:

HauMEHOBaHUE:

cepusi, HOMep JaTa BBIIAYH:
KEM BBIJIaH:

8. ImeroTcst MHBIE POJCTBEHHUKH, MPOKUBAIOIITNE COBMECTHO
®UO poncrrenHuka (1o 14 aer)

(bammus, uMsi, 0OTYECTBO (TIpU HATU4WH), nata poxaenus, CHUJIC)
Homep akToBOM 3anucy 0 pOKACHUA
aara
MECTO PETUCTPALUH
CreneHb pojicTBa

®UO poacreeHHuKa (ctapuie 14 ner)
(bamumust, uMs, 0TIeCTBO (MpU HaTU4KH), nata poxxaenus, CHUIIC)

Crenens poxcTsa

JIOKYMEHT, yAOCTOBEPSAIOIINN JINYHOCTD:
HauMEHOBaHUE:!

cepusi, HOMEp JaTa BBIIAYN:

KEM BbIJIaH:

[TorHOTY ¥ [IOCTOBEPHOCTH NPEIACTABICHHBIX B 3alpoce CBEICHUIl
HOJITBEPKAALO0.

Jlato cBoe coriacue Ha IMOJydeHHe, oOpabOTKy H Tmepenadyy MOHX
NEPCOHAIBHBIX JaHHBIX coriacHo PenepanbHoMy 3aKoHY OT 27.07.2006 Ne 152-03
«O TepCOHANBHBIX JTaHHBIXY.




